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2009-2010 Directory of School Personnel 
To reach any of the following individuals during school business hours 

(8:00 A.M.- 4:00 P.M.) dial 962-8244. 
 

POSITION NAME E-MAIL  
 

Superintendent of Schools 
 

Mr. John W. Gallagher, Ed.D gallagherj@westportcs.org 

Confidential Secretary to the 
Superintendent & District Clerk  

Mrs. Jana Atwell atwellj@westportcs.org 

District Treasurer 
 

Ms. Cynthia Moody cmoody@mail.fehb.org 
 

Principal / CSE & CPSE Chairperson & 
504 Compliance Officer 

Mrs. Michele M. Friedman friedmanm@westportcs.org 

Secretary to the Principal & CSE Secretary Mrs. Janet Hoff   hoffj@westportcs.org 
 

Guidance Counselor 7-12  Mr. Daniel McCormick mccormickd@westportcs.org 
 

Guidance Counselor K-6 
 

Mrs. Joanne Mazzotte mazzottej@westportcs.org 

Secretary to Guidance &  
Assistant Treasurer 

Ms. Kathi Desjardins desjardinsk@westportcs.org 

School Nurse 
 

Mrs. Carol Schwoebel schwoebelc@westportcs.org 

Superintendent of Building & Grounds Mr. Robert King kingr@westportcs.org 

 
Whom do I contact about?       

Athletics Mr. Brad Rascoe rascoeb@westportcs.org 
Bus Schedule Mr. Robert King kingr@westportcs.org 
Cafeteria/Meal Information Mr. Harold Deso desoh@westportcs.org 
Courses - Curricula Mr. Dan McCormick mccormickd@westportcs.org 
Discipline Mrs. Michele M. Friedman friedmanm@westportcs.org 
Free & Reduced Meal Application Ms. Kathi Desjardins desjardinsk@westportcs.org 
Instrumental Music Mrs. Heather Olsen olsonh@westportcs.org 
Library Information Mrs. Kathy Demetros demetrosk@westportcs.org 
Lost and Found Mrs. Carol Schwoebel schwoebelc@westportcs.org 
Medical/Health Concerns Mrs. Carol Schwoebel schwoebelc@westportcs.org 
Technology Mr. Adam Facteau facteaua@westportcs.org 
Use of Building Mrs. Jana Atwell atwellj@westportcs.org 

 

Grade K-6 Faculty 
Kindergarten Mrs. Julie Bisselle bissellej@westportcs.org 
First Grade Mrs. Amy Welch welcha@westportcs.org 
Second Grade Mrs. Lynn Bubbins  bubbinsl@westportcs.org 
Third Grade Mrs. Michelle Rawson rawsonm@westportcs.org 
Fourth Grade Mrs. Zoe Brugger-Lobdell bruggerz@westportcs.org 
Fifth Grade Ms. Kathy Bedore  bedorek@westportcs.org 
Sixth Grade Mrs. Mary Mandy mandym@westportcs.org 
Academic Intervention Services (K-6) Ms. Susan Satloff  satloffs@westportcs.org 
Elementary Music & Chorus Mrs. Janice Kyle kylej@westportcs.org 
Reading Teacher Mrs. Theresa Lindsay lindsayt@westportcs.org 
Teaching Assistant Mr. Fred Kapper kapperf@westportcs.org 
Teaching Assistant Mrs. Gwen Sherman shermang@westportcs.org 
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    2009-2010 Directory of School Personnel 
To reach any of the following individuals during school business hours 

(8:00 A.M.- 4:00 P.M.) dial 962-8244. 
Grade 7-12 Faculty   

Academic Intervention Services (7-12) Ms. Vicki Wolinsky wolinskyv@westportcs.org 
Business Education Mr. Adam Facteau facteaua@westportcs.org 
English  Mrs. Cathy Brankman brankmanc@westportcs.org 
English  Mr. Scott Gibbs gibbss@westportcs.org 
English  Ms. Vicki Wolinsky wolinskyv@westportcs.org 
French/Spanish Mrs. Laura Napper napperl@westportcs.org 
Living Sciences  Mrs. Erica Loher lohere@westportcs.org  
Mathematics Mr. Jeff Marcotte marcottej@westportcs.org 
Mathematics/Latin Mrs. Cheryl Phillips phillipsc@westportcs.org 
Physical Sciences Mr. Jason Fiegl fieglj@westportcs.org     
Social Studies Mr. Matthew Jason jasonm@westportcs.org 
Social Studies Mr. Jack  Thompson thompsonj@westportcs.org 
Technology Mr. Paul Mudie mudiep@westportcs.org 

 

Grade K-12 Faculty & Staff  
Art Mrs. Kim Matthews matthewsk@westportcs.org 
Chorus Mrs. Janice Kyle  kylej@westportcs.org 
High School Music & Band  Mrs. Heather Olson olsonh@westportcs.org 
Librarian TBA  @westportcs.org 
Monitor  Ms. Nancy Boyle boylen@westportcs.org 
Physical Education Mr. Brad Rascoe  rascoeb@westportcs.org 
Physical Education/Health Mr. James Phillips phillipsj@westportcs.org 
Special Education Ms. Karen Kearns kearnsk@westportcs.org 
Special Education Mrs. Darcy Hudson hudsond@westportcs.org 
Teaching Assistant Mrs. Kathy Demetros demetrosk@westportcs.org 

 

Champlain Valley Educational Services Faculty K-12       
Occupational Therapy Ms. Rhonda Baker rbaker@cves.org 
School Psychologist Mr. Oliver Bickel  obickel@cves.org 
Speech Therapy Mr. Michael Northrup mnorthrup@cves.org 

 
Cafeteria    

Cook Manager Mr. Harold Deso desoh@westportcs.org   
Food Service Helper Ms. Trisha Fields  
Food Service Helper Ms. Dale Simpson  

 
Maintenance/Transportation 

Bus Driver  Mrs. Misty Murcray  
Bus Driver  Mr. Jack Napper  
Bus Driver  Mr. Wayne Napper  
Bus Driver  Mrs. Rebecca Hoskins  
Cleaner Mr. Larry Clark  
Cleaner /Bus Driver Ms. Shirley Donaldson  
Cleaner/Bus Driver Mr. Ford Munson  
Cleaner/Bus Driver Mr. Mark Evens  
Custodian/ Bus Driver Mr. Tony Ploufe ploufet@westportcs.org 
Mechanic/Bus Driver  Mr. Robert McGee   
 
Students and parents can also obtain school information by visiting the Westport Central School’s website at 
www.westportcs.org. The website includes information on upcoming activities, schedules, sports, school news, academic 
achievements, policy information, publications, breakfast and lunch menus, and a school calendar. 
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PARENTS WITH DISABILITIES  
Parents with disabilities will be afforded an equal opportunity to participate in the services, programs 
and activities of the District, particularly those which are designed for parental involvement and are 
directly related to their child’s academic and/or disciplinary progress (e.g., parent/teacher conferences, 
and/or meetings with other school personnel). 
 
Requests for accommodations should be directed to the Superintendent or Building Principal at least ten 
(10) business days prior to the scheduled activity or program.  Such requests should include a description 
of the parent’s needs and the specific accommodation they are requesting. 
 
PARENTAL INVOLVEMENT  
The Westport Central School District believes that children succeed when there is a strong partnership 
between home and school. This partnership thrives on open communication between parents and the 
school, parental involvement in their child’s education, and parental responsibility for all aspects of their 
child’s education. 
 
Parents can become partners in their child’s education by: 
• Becoming familiar with their child’s school activities and academic program, including special 

programs offered by the District. 
• Discussing with guidance counselors, teachers and principals the options and opportunities 

available to their child. 
• Monitoring their child’s academic progress and contacting teachers when necessary. 
• Attending scheduled teacher/school conferences.  
• Monitoring their child’s attendance at school. Regular school attendance is important if a child is 

to achieve his/her full potential. Parents are urged to make an extra effort to ensure their child 
establishes a regular attendance pattern.   

 
Learning does not end when the school day is over. The Westport Central School District encourages 
parents to set aside time for reading, informal learning activities, and assisting their child with homework 
assignments. Parents can also become involved in their child’s education on a broader scale by joining 
the Westport Parent Teacher Association. The WPTO typically serves as a strong link between home and 
school.  By joining the WPTO parents become partners in advancing the educational goals of the school 
district while enhancing the welfare of their child.  Please contact the WCS District Office for additional 
information. 
 
ACCESS TO DISTRICT RECORDS  
Often, parents, students and other community members may want to have specific information about the 
schools in this district.   Interested persons may inspect and/or request copies of school district records at 
the Office of the Records Access Officer, Dr. John Gallagher or Mrs. Jana Atwell during regular 
business hours (8 A.M. to 4 P.M.). 
 
Requests to inspect or make copies of records must be submitted in writing, either in person or by mail, 
to the Records Access Officer, who will provide information regarding fees and the number of copies 
available. (For more information, please see WCS policy #3310.) 
 
ACCESS TO STUDENT RECORDS  
The Family Educational Rights and Privacy Act (FERPA) gives parents and students over 18 years of 
age (referred to in the law as “eligible students”) the following rights: 
 
1.   The right to inspect and review (your child’s) (your) education records within 45 days of the day 

the District receives a request for access. 
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Parents or eligible students should submit to the Superintendent a written request that identifies the 
records they wish to inspect. The Superintendent will make arrangements for access and notify you of 
the time and place where the records may be inspected. 
 
2.   The right to request the amendment of (your child’s) (your) education records that you believe 

are inaccurate or misleading. 
 
Parents or eligible students may ask the District to amend a record that they believe is inaccurate or 
misleading by writing the Superintendent, clearly identifying the part of the record they want changed, 
and specifying why it is inaccurate or misleading. 
 
If the District decides not to amend the record as requested, it will notify the parent or eligible student of 
the decision and advise them of their right to a hearing regarding the request for amendment.  Additional 
information regarding the hearing procedures will be provided at this same time. 
 
3.   The right to consent to disclosures of personally identifiable information contained in (your 

child’s) (your) education records, except to the extent that FERPA authorizes disclosure without 
consent. One exception which permits disclosure without consent is disclosure to school officials 
with legitimate educational interests. A school official is a person employed by the District as an 
administrator, supervisor, instructor, or support staff member (including health or medical staff 
and law enforcement unit personnel); a person serving on the school board; a person or company 
with whom the District has contracted to perform a special task (such as an attorney, auditor, 
medical consultant, or therapist); or a parent or student serving on an official committee, such as 
a disciplinary or grievance committee, or assisting another school official in performing his or 
her tasks. 

 
A school official has a legitimate educational interest if the official needs to review an education record 
in order to fulfill his or her professional responsibility.  Upon request, the District discloses education 
records without consent to officials of another school district in which a student seeks or intends to 
enroll. 
4.   The right to file a complaint with the U.S. Department of Education concerning alleged failures 

by the District to comply with the requirements of FERPA. The office that administers FERPA 
is the Family Policy Compliance Office, U.S. Department of Education, 600 Independence 
Avenue SW, Washington, D.C. 20202-4605. 

 
STUDENT PROGRESS REPORTS TO PARENTS  
Westport Central School’s formal reporting system includes report cards and/or forms 
developed by the professional staff and issued periodically. Scheduled conferences between 
parents and teachers, and interim reports will be issued as needed or required.  Parents are urged 
to visit the school and to meet with guidance counselors and teachers whenever necessary.  
Please schedule all such visits in advance. 
 
K-12 Report Card distribution dates: 
  Period 1 November 19, 2009 
  Period 2 February 5, 2010 
  Period 3 April 23, 2010 
  Period 4 June 24, 2010 
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PARENT CONFERENCES  
Parent-teacher conferences are an important element in reporting student progress to parents. Parent 
Conferences will be formally held by the end of the first marking period.  Parents will be notified in 
advance of the date and available times so a convenient appointment can be arranged. 
 

Parents should feel free to request a conference with their child’s teacher at any time.  Parents may 
initiate a conference by calling the school office and making an appointment with the teacher.  When a 
parent requests a conference with a teacher, the teacher will make every effort to arrange a mutually 
convenient time. Such conferences will be planned around the teacher’s schedule so as not to interfere 
with class time.  If a parent cannot attend a scheduled conference, he/she should notify the school as far 
in advance as possible so that another conference time may be arranged. 
 

Open Houses are also scheduled during the year by individual grade levels.  This is a time for parents to 
be a part of a specific project, mini-program or activity involving their child.  Open Houses are not a 
time to discuss individual students. 
 
 

SCHOOL DELAYS & CLOSINGS  
The Superintendent of Schools may close the schools or dismiss students/staff early in the event of 
severe weather or hazardous road conditions. Every attempt will be made so elementary school students 
will not be left without proper parental supervision. 
 
We are currently using the EMA (Enhanced Messaging Application).  In the event of an 
emergency or unscheduled delay or closing, phone calls will automatically be made to your home, 
work, and cell phone numbers. The system will also leave a message on your answering machine. 

To ensure the proper and efficient functioning of the EMA System, please be sure that all emergency 
contact information is on file with the District.  It is imperative that the school be notified immediately of 
any changes in home, work and/or cell numbers. 

Parents are requested to avoid calling schools on days of poor weather; it is important to keep school 
phone lines open. In addition to the EMA System, school closing and delayed starting times will be 
announced over local radio and television stations.   
 
The following television/radio stations will carry information regarding emergency closings: 

Television Radio 
WPTZ - Channel 5* WEZF  92.9 FM WKOL 105.0 FM 
WCAX - Channel WXPS  96.7 FM WCPV  101.3 FM 

 WIZN  106.7 FM* WVMT  620 AM 
 WOKO  98.9 FM* WJOY  123.0 AM 
 WXXX  95.5 FM* WEAV  960 AM 

*these stations are also used by CVES 
 If no report is heard, it can be assumed the schools are opening on time. 
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VISITORS TO SCHOOLS  
All visitors to the school must report to the main office, state the purpose of the visit, sign the visitor’s 
register and obtain a visitor’s pass which must be displayed at all times. The visitor’s pass must be 
returned to the main office and the visitor must sign out at the conclusion of the visit. 
 
Parents are encouraged to visit the school periodically during the course of the school year.  Unless they 
have a specific reason and prior approval from the Superintendent, student visitors from other schools 
are not permitted to enter school buildings.   
 
CONDUCT ON SCHOOL PROPERTY  
The Westport Central School District expects a high standard of conduct from its students, faculty and 
staff, as well as visitors to the schools.  The school will enforce a code of conduct which governs the 
conduct of all persons, whether or not their presence is authorized, upon any premises or property under 
the control of the District and used in its teaching, administrative, cultural, recreational, athletic, and 
other programs and activities. 
 
No person, either alone or with others, shall: 
1. willfully injure any other person or threaten to do so; 
2. willfully damage or remove district property; 
3. disrupt the orderly conduct of classes, school programs or other school activities; 
4. distribute or wear materials on school grounds which appear obscene, which advocate illegal 

action, discriminate against race, nationality,  religion, or sexual orientation, appear libelous, 
disruptive to the school program or obstruct the rights of others; 

5. intimidate, harass, or discriminate against any person on the basis of race, color, religion, sex, 
age or disability; 

6. enter upon any portion of the school premises without authorization or remain in any building or 
facility after it is normally closed; 

7. obstruct the free movement of any person in any place to which these rules apply; 
8. violate traffic laws, parking regulations or other restrictions on vehicles; 
9. possess, consume, sell, distribute or exchange alcoholic beverages, controlled substances, or be 

under the influence of either on school property or at any school-related function; 
10.    smoke or use tobacco on district property; 
11. possess or use firearms and/or other weapons, including air guns, pistols, rifles, shotguns, 

ammunition, explosives, box cutters, knives, gas canisters, pepper spray or other noxious spray 
in or on school property (except in the case of law enforcement officers or except as specifically 
authorized by the school district); 

12. loiter on or about school buildings or grounds; 
13. gamble on school premises; 
14. refuse to comply with any lawful order of an identifiable school district official acting in the 

performance of his or her duties; 
15. willfully incite others to commit any of the acts herein prohibited; and/or 
16. violate any federal or state statute, local ordinance, or Board policy. 

 
**** Penalties: Anyone who violates any of the provisions of these rules is subject to 
appropriate penalties, up to and including reprimand, suspension, ejection, arrest, and/or 
prosecution. 
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PUBLIC COMPLAINTS  
Most often, parental complaints and concerns can be addressed simply through a telephone call or a 
conference with the teacher.  If the matter is not settled satisfactorily, the complaint should be directed to 
the Principal and, if necessary, to the Superintendent. 
 

Complaints regarding District programs, instructional or library materials, operations and/or staff 
members, should be directed to the Superintendent who will provide the proper paper work to file a 
complaint.  Some complaints may require different procedures. Any school office including the 
Superintendent’s office can provide information regarding specific processes to be followed for making 
a complaint.  Additional information can also be found in Board Policy #3230, available in the 
Superintendent’s Office. 
 
CHILD ABUSE IN AN EDUCATIONAL SETTING  
Students have the right to an educational setting that does not threaten their physical and emotional 
health and development.  Child abuse by school personnel and school volunteers violates this right and 
therefore is strictly prohibited. Parents who believe that their child has been abused by employees or 
volunteers of the District should immediately notify the Superintendent of their child’s school. The 
appropriate law enforcement authorities will be notified if there is reasonable suspicion that an act of 
child abuse has occurred. The parent of the alleged child victim will be promptly notified when someone 
other than the parent submits a report of alleged child abuse in an educational setting. 
 
 

SCHOOL VOLUNTEERS 
Persons wishing to volunteer must contact the Superintendent or Principal or other individual designated 
by the Superintendent or Building Principal and must complete a volunteer application form.  The 
application form shall require the volunteer applicant to disclose any criminal convictions.  The 
application form shall also require the applicant to identify three non-family member personal 
references.  The Superintendent or Building Principal shall be responsible for ensuring that all references 
are contacted before the volunteer begins rendering volunteer services to verify that the individual is of 
good moral character.  No volunteer shall be permitted to have unsupervised direct contact with students. 
 
For additional information, please refer to the District’s School Volunteers Policy (#3150) 
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WESTPORT CENTRAL SCHOOL BOARD OF EDUCATION  
Who are the members of the Board of Education?  They are unpaid public officials elected by the voters 
of the school district to take formal legal actions and assume the major responsibilities for the operations 
of the schools.  These people are members of the community, who have taken on the additional task of 
Board membership in order to provide leadership for the welfare of District students. 
 
The members of the Westport Central School District Board of Education are: 
 President   Mrs. Alice LaRock 
 Vice President   Mrs. Kathleen carterMartinez 
 Member   Mrs. Suzanne Russell 
 Member   Mr. James Carroll  
 Member   Mr. Dwayne Stevens 
 
Meetings of the Board of Education  
      
In order to perform its duties in an open and public manner, and in accordance with state law, the 
Westport Central School District Board of Education holds regular board meetings on the following 
dates in the Library at 6:30 P.M unless noted otherwise.  Parents, students and other members of the 
community are encouraged to attend and demonstrate their interest in the education of District students. 
The meeting dates are as follows:   
 

Thursday, July 6, 2009 Reorganizational & Regular Meeting 
Thursday, August 13, 2009 Regular Meeting 
Thursday, September 17, 2009 Regular Meeting 
Thursday, October 8, 2009 Regular Meeting 
Thursday, November 12, 2009 Regular Meeting 
Thursday, December 10, 2009 Regular Meeting 
Thursday, January 14, 2010 Regular Meeting 
Thursday, February 11, 2010 Regular Meeting 
Thursday, March 11, 2010 Regular Meeting 
Thursday, April 8, 2010 Regular Meeting 
Thursday, May 13, 2010 Public Budget Hearing & Regular Meeting 
Tuesday, May 18, 2010 Annual Meeting, Election & Budget Vote 
Thursday, June 10, 2010 Regular Meeting 
Thursday, July 8, 2010 Reorganizational & Regular Meeting 

 

Can members of the public speak at Board meetings?  
The Board of Education encourages public participation at Board meetings. At the beginning and end of 
each meeting, the Board President may ask for brief comments from the public.  Persons wishing to 
speak should identify themselves, any organization they may be representing at the meeting and the 
agenda topic they wish to discuss.  Comments should be kept as brief as possible (not more than five 
minutes in length) and relate to school matters. 
 
What is the date of the annual election of the Board? 
The annual election shall take place on May 18, 2010.  Polls will be open during the hours of Noon to 
9:00 PM.  The following items shall be voted upon: 
1. the annual budget, 
2. any vacancies on the Board of Education, and 
3. any special propositions that have been properly presented. 
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Annual Notifications 
 
Under federal and state law and regulations, written notice of the following must be provided at 
the beginning of each school year: 
 
•  The Westport Central School District’s Code of Conduct  

•  Parents’ rights under the Family Educational Rights and Privacy Act (FERPA) regarding 
access to student records and student directory information.  

 
•  Notification of Parental Rights to Withhold Certain Information from Military 

Recruiters. 
 
•  Student Privacy. 
 
•  Parental Right to Request and Review Information Regarding Teacher Qualifications. 
 
•  Pesticide application on school property including the procedures for requesting 48-hour 

advance notice prior to all applications on school property (see page 20). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

ANNUAL NOTIFICATIONS  


�
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������������������	������
�����
�
Under the federal No Child Left Behind Act of 2001, schools 
receiving Title I funds are required to provide parents with 
notification if their child has been assigned to, or has been taught 
for four or more consecutive weeks by, a teacher who is not highly 
qualified.  The following notification is only required to be sent 
under the aforementioned circumstances; it is not required to be 
provided at the beginning of each school year. 
 
•       Notification to Parents When Teacher Has Taught Child for 

more than Four Weeks and is not Highly Qualified  
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Please note:  These notifications do not apply to all districts.   The five (5) bullets listed below 

DO NOT apply to the Westport Central School District for the 2009-2010 school year. 
 
•  Notification to Parents of Schools Identified as in Need of Improvement 
•  Notification to Parents of Schools Identified for Corrective Action 
•  Notification to Parents of Schools Identified for Restructuring  
•  Notification of Eligibility for Supplemental Educational Services 
•  Outline of Notification for Unsafe School Transfer Choice 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

LIST OF NOTIFICATIONS TO PARENTS 
REQUIRED UNDER THE NO CHILD LEFT 

BEHIND ACT  
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NOTIFICATION OF RIGHTS PURSUANT TO THE 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 

 
Dear Parent or Eligible Student: 
 
This is to advise you of your rights with respect to student records pursuant to the Family Educational Rights and 
Privacy Act (FERPA).  FERPA is a federal law designed to protect the privacy of student records.  The law gives 
parents and students over 18 years of age (referred to in the law as “eligible students”) the following rights: 
 
1.  The right to inspect and review the student’s education records within 45 days of the day the 

District receives a request for access. Parents or eligible students should submit to the Superintendent a 
written request that identifies the records they wish to inspect. The Superintendent will make 
arrangements for access and notify the parent or eligible student of the time and place where the records 
may be inspected. 

2.  The right to request the amendment of the student’s education records that the parent or eligible 
student believes are inaccurate or misleading. Parents or eligible students may ask the District to amend 
a record that they believe is inaccurate or misleading by writing the Superintendent, clearly identifying the 
part of the record they want changed, and specifying why it is inaccurate or misleading. 

 
If the District decides not to amend the record as requested by the parent or eligible student, the District will notify 
the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for 
amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing. 
 
3.  The right to consent to disclosures of personally identifiable information contained in the student’s 

education records, except to the extent that FERPA authorizes disclosure without consent. One 
exception which permits disclosure without consent is disclosure to school officials with legitimate 
educational interests. A school official is a person employed by the district as an administrator, supervisor, 
instructor, or support staff member (including health or medical staff and law enforcement unit personnel); 
a person serving on the school board; a person or company with whom the district has contracted to 
perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or 
student serving on an official committee, such as a disciplinary or grievance committee, or assisting 
another school official in performing his or her tasks. 

 
A school official has a legitimate educational interest if the official needs to review an education record in order to 
fulfill his or her professional responsibility. 
 
Upon request, the District discloses education records without consent to officials of another school district in 
which a student seeks or intends to enroll. 
 
4.  The right to file a complaint with the U.S. Department of Education concerning alleged failures by 

the district to comply with the requirements of FERPA. The Office that administers FERPA is: 
 

Family Policy Compliance Office 
U.S. Department of Education 
600 Independence Avenue SW 
Washington, DC 20202-4605 

 
 

RIGHTS UNDER THE FAMILY EDUCATIONAL 
RIGHTS AND PRIVACY ACT AND DIRECTORY 

INFORMATION  
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NOTIFICATION OF DIRECTORY INFORMATION DESIGNATIONS 
 
In addition to the rights outlined above, FERPA also gives the school district the option of 
designating certain categories of student information as “directory information.” Directory 
information includes a student’s name, address, telephone number, date and place of birth, 
major course of study, participation in school activities or sports, weight and height if a member 
of an athletic team, dates of attendance, degrees and awards received, most recent school 
attended, class schedule, photograph, e-mail address, and class roster. 
 
You may object to the release of any or all of this “directory information.” However, you must 
do so in writing within ten (10) business days of receiving this notice. If we do not receive a 
written objection, we will be authorized to release this information without your consent.  For 
your convenience, you may note your objections to the release of directory information on the 
enclosed form and return it to the Superintendent. 
 
Respectfully, 
 
 
 
John W. Gallagher, Ed.D. 
Superintendent
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Dear Parent or Eligible Student: 
 
The school district has designated certain categories of student information as “directory 
information.” Directory information includes a student’s name, address, telephone number, date 
and place of birth, major course of study, participation in school activities or sports, weight and 
height if a member of an athletic team, dates of attendance, degrees and awards received, most 
recent school attended, class schedule, photograph, e-mail address, and class roster. 
 
If you object to the release of any or all of the directory information listed above, you must do 
so in writing within ten (10) business days of receiving this notice.  For your convenience, you 
may note your objections to the release of directory information on this form and return it to the 
Superintendent.  
 
Please do not release directory information without my prior consent. 
 
            
        
            
(Parent/Guardian or Eligible Student Signature)   (Date) 
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The No Child Left Behind Act requires that districts notify parents of their option to withhold 
consent to any such disclosure 
 

 
 
Pursuant to the No Child Left Behind Act, the School District must disclose to military 
recruiters and institutions of higher learning, upon request, the names, addresses and telephone 
numbers of high school students.  The District must also notify parents of their right and the 
right of their child to request that the District not release such information without prior written 
parental consent. 
 
Parents wishing to exercise their option to withhold their consent to the release of the above 
information to military recruiters and/or institutions of higher learning must sign and return the 
attached form to the Superintendent by September 18, 2009. 
             
 
 
Reservation of Consent for the Release of Certain Student Information Under the No Child Left 
Behind Act 
 
Please do not release the name, address and telephone number of 
______________________________________________ to  
  (Name of student) 
 
�   military recruiters and/or   
�   institutions of higher learning (check all that apply). 
 
             
 (Parent Signature)       (Date) 
 
 
 
  

 

NOTIFICATION OF PARENTAL RIGHTS TO 
WITHHOLD CERTAIN INFORMATION FROM 
MILITARY RECRUITERS  AND INSTITUTIONS 

OF HIGHER LEARNING �
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Dear Parents and Guardians: 
 
In accordance with the federal No Child Left Behind Act of 2001, parents and guardians have 
the right to request specific information about the professional qualifications of their children's 
classroom teachers.  As a parent/guardian of a student in the Westport Central School District, 
you have the right to request the following information: 
 
•  if the teacher has met New York State qualifications and licensing criteria for the grade 

levels and subject areas he or she teaches;  
•  whether the teacher is teaching under emergency or other provisional status through 

which the state qualification or licensing criteria have been waived; 
•  the teacher's college major; whether the teacher has any advanced degrees and, if so, the 

subject of the degrees; and  
•  if your child is provided services by any instructional aides or similar paraprofessionals 

provide services to your child and, if they do, their qualifications. 
 
Requests for information about the qualifications of your child’s teacher(s) can be directed to 
John W. Gallagher, Superintendent (962-8244).  All requests will be honored in a timely 
manner.  Thank you for your continued support and interest in your child's education. 
 
       
Sincerely, 
 
       
John W. Gallagher, Ed.D 
Superintendent 
 
 
       
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

PARENTAL RIGHT TO REQUEST AND REVIEW 
INFORMATION REGARDING TEACHER 

QUALIFICATIONS  
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Dear Parent, Guardian, and School Staff: 
 
The Westport Central School District is required to maintain a list of persons in parental 
relation, faculty, and staff who wish to receive 48-hour prior written notice of certain pesticide 
applications.  The following pesticide applications are not subject to prior notification 
requirements: 
 
•  anti-microbial products 
•  nonvolatile rodenticides in tamper-resistant bait stations in areas inaccessible to children 
•  nonvolatile insecticidal baits in tamper-resistant bait stations in areas inaccessible to children 
•  silica gel and other nonvolatile ready-to-use pastes, foams, or gels in areas inaccessible to 

children 
•  boric acid and disodium octaborate tetrahydrate 
•  the application of EPA-designated biopesticides 
•  the application of EPA-designated exempt materials under 40 CFR §152.25 
•  the use of aerosol products with a directed spray in containers of 18 fluid ounces or less when 

used to protect individuals from an imminent threat from stinging and biting insects including 
venomous spiders, bees, wasps, and hornets 

 
In addition, there will be no written notice of such application when a school remains 
unoccupied for a continuous 72 hours following an application. 
 
In the event of an emergency application necessary to protect against an imminent threat to 
human health, a good-faith effort will be made to supply written notification to those on the 48-
hour prior notification list. If you would like to receive 48-hour prior notification of pesticide 
applications that are scheduled to occur in your school, please complete the form below and 
return it to the Westport Central School District Pesticide Control Officer, Robert King, 
Superintendent of Buildings and Grounds at WCS 25 Sisco Street Westport, NY 12993 or 
kingr@westportcs.org.   
 

 Westport Central School District 
Request for Pesticide Application Notification 

 
Name:  Address:  
Day Phone:  Evening Phone:  
E-Mail Address:   

 
Please feel free to contact the Westport Central School District with any questions. 
 

 
 
 
 

REQUEST FOR PESTICIDE APPLICATION 
NOTIFICATION  
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·  Mission, Vision, Goals 
 

·  Statement of Nondiscrimination/ Anti-Harassment 
 

·  School & Office Hours 
 

·  Attendance 
 

·  Student Dismissal Precautions 
 

·  Student Scheduling and Course Loads   
 

·  Character Education 
 

·  Physical Education 
 

·  Driver Education 
 

·  Library 
 

·  Multimedia Tools in the Classroom 
 

·  Use of School Computers/Internet 
 

·  Internet Safety 
 

·  District Website 
 

·  School Ceremonies and Observances 
 

·  Assemblies  
 

·  School Cafeteria Information 
 

 
INSTRUCTION & INSTRUCTIONAL RESOURCES  
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DISTRICT MISSION  

The mission of the Westport Central School community is to nurture our children’s natural curiosity and 
wonder so that the love of learning continues throughout their lives. We will stress academic 
achievement while encouraging the development of the total person through social, physical and creative 
experiences. 

Our goal is to inspire our students to be caring and contributing members of society. 

 
DISTRICT VISION  
The Westport Central School District is a District in which students, teachers, parents and administrators 
work together to provide all students with opportunities to access resources necessary to meet the 
specified learning standards. 
 
STATEMENT OF NONDISCRIMINATION/ANTI-HARASSMENT  
It is the policy of the Westport Central School District not to permit discrimination or harassment on the 
basis of race, creed, color, sex, national origin, religion, age, economic status, marital status, sexual 
orientation or disability in the District’s educational programs, activities or employment. 
 
Harassment may take the form of comments, name-calling, jokes, stalking, perpetuating rumors or 
gossip, offensive gestures or language, assault or any other behavior that is designed to annoy, intimidate 
or cause fear. 
 
Bullying and/or hazing of students and staff are prohibited behavior and will not be tolerated at Westport 
Central School District.  
 
“Hazing” means committing an act against a student, or coercing a student into committing an act, that 
creates a risk of emotional, physical or psychological  harm to a person, in order for the student to be 
initiated into or affiliated with a student organization, club  or for any other purpose. 
   
Bullying consists of inappropriate persistent behavior including threats, or intimidation of others, 
treating others cruelly, terrorizing, coercing, or habitual put downs and/or badgering of others.  Bullying, 
similar to all forms of harassment and hazing, are prohibited behaviors. 
 
Common characteristics of bullying: 

·  Physical – hitting, kicking, taking or damaging a victim’s property 
·  Verbal – using words to berate, hurt or humiliate 
·  Relational – maliciously spreading rumors, and/or actively excluding a person from the peer 

group to cause emotional harm 
·  Cyber-bullying-using email, internet (face book, my space, etc), or other electronic means 

maliciously toward/about another person. 
 
Primary Level 
In order to work, play and live as a community, all students must show respect for each other and their 
differences. Actions or comments based on a person’s race, creed, color, sex, national origin, religion, 
age, economic status, marital status, sexual orientation or disability are called harassment and are not 
allowed in school. Examples of harassing behaviors include name-calling, inappropriate gestures, 
offensive remarks, physical abuse, pinching or any other behavior that is designed to bother, threaten or 
cause fear.  If anyone discriminates against you or harasses you, tell your teacher or report the situation 
to the nearest adult. 
 



 22 

Bullying and/or hazing of students and staff are prohibited behavior and will not be tolerated at Westport 
Central School District. 
 

SCHOOL HOURS 
Westport Central School District school hours are from 7:40 A.M. to 3:00 P.M. 

All students arriving prior to 8:00 A.M. are to report directly to the cafeteria and may be in no other part 
of the building. 

Students should not be in the school building outside of school hours unless under the direct 
supervision of a faculty or staff member. Leaving school grounds during school hours is strictly 
prohibited unless excused or signed out by a parent or guardian or on a school sponsored off campus 
trip.  

OFFICE HOURS 

Westport Central School District office hours are 7:30 A.M. to 4:00 P.M. Monday through Friday with 
the exception of legal holidays and emergency days. 

 
ATTENDANCE  
It is each student’s basic responsibility as a member of the school community to be on time and attend all 
classes. Daily telephone calls will be made to parents or guardians to report unexcused absences.   
 
The following reasons for student absences from schools are recognized as valid: 
1.  Personal illness 
2.  Illness or death in the family 
3.  Impassable roads or weather making travel unsafe 
4.  Religious observance 
5.  Medical appointment 
6.  Approved school-sponsored trips 
7.  Quarantine  
8.  Required court appearances 
 
Any other absence is considered unexcused.   
 
The District will support and encourage a student’s efforts to maintain or improve school attendance. 
Students with unexcused absences will be disciplined according to the provisions set forth in the 
District's Code of Conduct. 
 
Please refer to the District’s Comprehensive Attendance Policy (#7110) for additional information. 
 
STUDENT DISMISSAL PRECAUTIONS  
In order to ensure students’ safety, the Superintendent and School Nurse maintain a list of individuals 
who are authorized to obtain the release of students in attendance at the school.  No student may be 
released to the custody of any individual who is not the parent or guardian of the student, unless the 
individual’s name appears upon the list. 
 
Parents or guardians may submit a list of individuals authorized to obtain the release of their children 
from school at the time of the child’s enrollment.  
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A parent or guardian may amend a list submitted pursuant to this regulation at any time, in writing.  
Certified copies of any court orders or divorce decrees provided by the custodial parent, which restrict a 
parent’s ability to seek the release of his or her child, shall be maintained in the District offices. 
 
If anyone seeks the release from school of a student, he/she must report to the school office and present 
satisfactory identification to the Superintendent and/or school nurse. If the person seeking the release of 
a child exhibits to the school official an out-of-state custody order, the Superintendent will be notified. 
 
Early excuses for emergency reasons should be requested in writing by the parent. Medical releases are 
handled through the Nurse’s Office.  All other reasons for release must be submitted to the Main Office, 
and students must be picked up in the Main Office.  The person seeking the student’s release must sign 
the register in the office. 
 
CLOSED CAMPUS 
The Westport Central School District has a closed campus for students K-12 grade.  The purposes for 
which a parent may provide a written excuse for the child to leave campus are for matters which can not 
be addressed outside of normal school hours and which is of an urgent basis.  Specifically excluded are:  
lessons, tutoring, employment, and similar matters.  K-12 students who need to leave the campus during 
school hours must provide a note by a parent or guardian. 
Please refer to the District’s Released Time of Students Policy (#7110) for additional information. 
 
STUDENT SCHEDULING AND COURSE LOADS 
Course scheduling is designed to accommodate different teaching styles and subject materials.  Students 
are required to take seven (7) courses, including physical education.  All scheduling shall conform to 
state requirements, work to enhance student learning opportunities and improve individual academic 
achievement.   
Course outlines are found in the guidance office; they are provided to students during registration.  
Students generally decide upon their yearly schedule with the help of their guidance counselor.  A 
typical daily student schedule may look like this: 

  Period 
  1 Mathematics 
  2 English 
  3 Science 
  4 Foreign Language/Elective 
   * LUNCH * 
  5 Social Studies 
  6 P.E. 

Each student will be given a planner at the beginning of the school year. It is expected that the student 
will maintain pertinent information in the planner pertaining to assignments and schedules. It is also 
suggested that the student maintain the following information in the planner and also in a location at 
home: 
Name ____________________________  Locker No. _________ 
Homeroom ________________________ 
 
Once student schedules are finalized, students may change their schedule, subject to the approval of the 
parent, teacher, guidance counselor, and Superintendent, but only for one of the following reasons:  
1.  Failure of a graduation requirement which must be made up. 
2.  Success or failure of a summer school course not factored into the schedule. 
3.  Elimination of a scheduled course by the school. 
4.  Forced change in the schedule by an outside agency. 
5.  Student placement in a class inappropriate to his/her ability level.  
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6.  Student placement in a class that is counterproductive to the education of the student. 
7.  Addition of a course to replace a scheduled study hall. 
 
Schedule changes will be allowed during the first two weeks of the marking period of a semester course 
and the first five weeks of a full-year course.  
 
CHARACTER EDUCATION  
The Westport Central School District works in partnership with parents to maintain a learning and 
working environment that supports positive student attitudes and the character development of its 
students.  Character development will reflect and reinforce character and civic values such as honesty, 
integrity, responsibility, hard work, and respect for others. 
 
Parents, students, and the school community will work together to teach, promote, and model ethical 
behavior. The Westport Central School District will reflect and reinforce positive character traits that 
embody community values and promote positive behaviors. 
 
PHYSICAL EDUCATION  
Every student who attends school must take part in a physical education program.  Students in grades 9-
12 must successfully complete the physical education course during each year they attend school in order 
to qualify for graduation.  If a student does not have a valid excuse and chooses not to participate in 
physical education classes the following consequences will take place: 

1. First Offense: ½ day of In-School Suspension which will take place the following day. 
2. Second Offense: 1 full day of In-School Suspension plus detention. 
3. Third Offense: 1 full day of In-School Suspension, plus detention and a mandatory parent 

conference. 
4. If all of the above have been expended then there will be a failure of the class and loss of credit 

toward graduation. 
 
If a student requires a special or adaptive physical education program, he/she should notify the guidance 
counselor and P.E. teacher as soon as possible.  A note from the student’s physician may also be 
required. 
 
If a student must be excused from P.E. classes for less than a week either due to minor injuries or upon 
returning to school following an illness, the student must deliver a note from the parent to the physical 
education teacher and school nurse. 
 
If a student must be excused from P.E. for more than a week, that student must deliver a note from 
his/her physician to the school nurse and physical education teacher. 
 
Proper Attire for Physical Education Class  
Students are expected to dress appropriately in order to participate in physical education classes.  All 
students are required to wear appropriate clothing and sneakers for safety and performance reasons. All 
students are expected to participate in class.  
 
DRIVER EDUCATION  
In accordance with state law, the high school offers instruction in the safe and lawful operation of motor 
vehicles.  Students with a driving permit may register for driver education. Classroom training will be 
provided by a person approved by the State Education Department and the Commissioner of Motor 
Vehicles. 
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LIBRARY  
The library hours are from 8:15 A.M. to 3:00 P.M. each school day. The library is to be used for 
research, borrowing books, using the computers, or reading quietly. Students may come to the library 
during their study hall by signing up and obtaining a pass. 
 
Materials in the library circulate for a specific period of time, generally two weeks. All students wishing 
to borrow materials must check them out at the library desk. 
 
Students are expected to be responsible and courteous of the needs of others and return library materials 
on time. Lost or damaged books and/or materials must be replaced at the expense of the borrower.  
Therefore, students who damage or lose library books will be responsible to pay for their replacement. 
 
Westport Central School is fortunate to have a excellent library housing hundreds of books, magazines, 
videos and more. Students may sign books out for a one week period of time unless otherwise arranged 
with the librarian. The District also works in collaboration with the Champlain Valley Educational 
Services which will provide books and materials that are not in the Westport Library collection. All 
materials are pre-approved for student use.  
 
Students using the library and checking books out must: 
• Return books and materials on time so other students can enjoy them 
• Take good care of books when they are borrowed 
• Not write on any pages or rip any pages out of the books they borrow 
 
MULTIMEDIA TOOLS IN THE CLASSROOM  
During the course of the school year, teachers supplement classroom work by utilizing a variety of 
multimedia tools.  As such, your child may have the opportunity to view one or more videos as part of 
his or her classroom participation, including:  
 
• Videos related to the curriculum being taught to your child 
• Videos that are in the Westport Central School Library 
• Videos that can be obtained through an inter-library loan program 
• G-rated videos 
 
Any videos shown outside the above guidelines will require written notification to parents specifying the 
video’s content and suitability. 
 
USE OF SCHOOL COMPUTERS AND INTERNET  
Each year students will be granted an account for one academic year to use the school district’s computer 
network. Users of the District’s computer equipment shall have no expectation of privacy. The District 
reserves the right to access all files and monitor all uses of the District’s computer technology equipment 
at its own discretion in order to ensure the equipment is not being used inappropriately. 
 
The District prohibits the use of any computer hardware/software in any inappropriate, fraudulent or 
destructive manner, including, but not limited to: 
 
• Sending out unauthorized messages 
•     Entering a code-protected file 
•     Plagiarism  
•     Altering a software program 
•     Vandalizing hardware or software components 
• Copyright infringement 
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Acceptable Use Agreements 
An acceptable use agreement for student use of the District’s computer network is sent home annually. It 
describes the student’s access to the network and expectations for acceptable use. Parents are expected to 
review this agreement with their child.  Students are required to sign the agreement to abide by District 
policy and regulation in the use of the District’s computers. These agreements are kept on file. 
 
Failure to abide by these regulations may result in disciplinary action up to and including suspension 
from school and/or revocation of system access and related privileges. 
 
Westport Central School District Responsibilities 
While the District uses technological and manual means to regulate access and information on the school 
computer network, parents should understand that these methods do not provide a fool-proof means of 
enforcing the provisions of the District’s policy and regulations.   
 
The District makes no warranties of any kind, either express or implied, for the access being provided. 
Further, the District assumes no responsibility for the quality, availability, accuracy, nature or reliability 
of the service and/or information provided.  Use of the District’s computer network and the Internet is 
performed at the user’s own risk. Each user is responsible for verifying the integrity and authenticity of 
the information that is used and provided. 
 
The District will not be responsible for any damages suffered by any user, including but not limited to, 
loss of data resulting from delays, non-deliveries, mis-deliveries, or service interruptions caused by its 
own negligence or the errors or omissions of any user.  The District will also not be responsible for the 
unauthorized financial obligations resulting from the use or access to the district’s computer network or 
the Internet. 
For additional information, please refer to the District’s Acceptable Use Policy (#6470). 
 
INTERNET SAFETY  
The Westport Central School District is committed to safeguarding children’s access to the Internet and 
World Wide Web on district computers. Although Westport Central School District cannot totally 
guarantee the effectiveness of selected filtering and blocking technology, the District will use such 
measures that block or filter Internet access to visual depictions that are obscene or otherwise harmful to 
minors, as defined in the Children’s Internet Protection Act.  
 
DISTRICT WEBSITE:   www.westportcs.org 
Westport Central School District’s website is an opportunity for the school district and staff to showcase 
learning, events, activities and accomplishments of students and staff to the world through the Internet. It 
is also a direct informational link to parents and community members.  
 
Creators of web pages on the Westport Central School website need to familiarize themselves with, and 
adhere to, the following website guidelines in order to receive and retain authoring privileges on the 
District website (www.westportcs.org) or to have an independent website linked to the District website.  
 
Students may create new web pages or modify existing web pages only as part of a classroom or club 
activity with the authorization of a designated staff member that are to be linked to the District’s website.  
The web pages may only be placed on the District web server with approval from the network 
administrator. 
 
SCHOOL CEREMONIES AND OBSERVANCES  
The District recognizes the value of certain ceremonies and observances in promoting patriotism and 
good citizenship among the students. Therefore, activities in schools commemorating national holidays 
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such as Memorial Day, Thanksgiving and President’s Day are encouraged.  Westport Central School 
District reminds students, faculty, staff and administration of the variety of religious beliefs, and all are 
urged to be conscious of and respect the sensitivities of others.  
 
Activities related to a religious holiday or theme will be planned to ensure that the activity is not 
devotional, and that students of all faiths can join without feeling that they are betraying their own 
beliefs.  Therefore, keep in mind the following: 
 
1.  School and class plays shall be secular and nonsectarian in nature.  Although school and class 

plays may have religious content, the overall themes of such plays must be to teach about 
religion or portray events which happen to include religious themes such as “The Sound of 
Music.” 

2.  Although religious music may be played and/or sung to demonstrate the cultural significance of 
such art forms, the Westport Central School District will not permit such music to entirely 
dominate the District’s music program or concerts. 

3.  Program notes and illustrations of a religious nature shall not be included if the purpose or effect 
is to encourage students and community members to accept and/or follow such religious 
teachings. 

 
Students shall be given the option to be excused from participating in those parts of a program or 
curriculum involving a religious theme which conflicts with their own religious beliefs.  If a parent or 
student has any questions regarding the use of religious music, artwork and/or symbols in a particular 
course/activity, the Superintendent should be contacted. 
 
ASSEMBLIES  
Student assemblies are seen as part of the overall educational process.  School assemblies, at all 
instructional levels, are often held to provide recognition of student accomplishments by peers, parents 
and staff members.  Assemblies will be appropriate to the educational experience, as defined by the 
Westport Central School Board of Education, and reflect our school’s educational mission. 
 
Students are reminded of proper conduct at assemblies to ensure responsible audience participation:  
 
• Take an assigned seat quietly. 
• Do not speak above a whisper, and then only when necessary. 
• Pay attention to the speaker/performer(s). 
• Applaud only when appropriate. 
 
SCHOOL CAFETERIA INFORMATION  
 

2009-2010 PRICING: 
MEAL K – 6 Grade 7 – 12 Grade Adult 

Complete Breakfast $1.25 $1.25 $2.00 
Breakfast Single Entrée $1.00 $1.00 $1.50 
Complete Lunch $1.75 $2.00 $3.50 
Lunch Single Entrée $1.60 $1.85 $2.00 
Single Milk $0.40 $0.40 $0.40 
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Our school cafeteria now operates under the NutriKids electronic payment system.  NutriKids is 
a secure system that enables the students and faculty to enter in a PIN number to immediately 
and confidentially access their accounts,   Upon entering the PIN, all transactions are monitored.   
 
Students are expected to pay for their meals in full each day.  Parents are encouraged to pre-
pay using the NutriKids system.  The system will monitor the account balance, and parents will 
be notified if the balance is low.  Parents may also request that snacks are not included in your 
child’s pre-pay balance.  All requests should be directed to Mr. Deso, the Cafeteria Manager. 
·  LUNCH CHARGING:  

o Only in emergency situations, students will be allowed to charge their meal.   
o Any funds provided will be applied to the negative balance before other purchases 

may be made.  When a negative balance occurs parents will be notified.  
·  Breakfast is available to students in the cafeteria beginning at 7:40 A.M. 
·  Free and reduced meal applications are available anytime throughout the school year.  

Please contract the main office for additional information. 
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�  Academic Intervention Services 
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SPECIAL INSTRUCTIONAL PROGRAMS 
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PROGRAMS FOR STUDENTS WITH DISABILITIES  
Students with disabilities are entitled to receive, at public expense, special education, related services 
and/or supplementary aids and services as necessary to ensure a free appropriate public education in the 
least restrictive environment, appropriate to meet their individual needs. 
 
Each student identified as having a disability will have access to the full range of programs and services 
of this school district, including extracurricular programs and activities, which are available to all other 
students enrolled in the public schools of the district. 
 
Parents/students who desire further information on these programs and services should contact Mrs. 
Michele Friedman, Chairperson of the Committee on Special Education (962-8244). 
 
ACADEMIC INTERVENTION SERVICES  
The Westport Central School District shall provide Academic Intervention Services (AIS) to students 
who have been identified as being at risk of falling below the state learning standards in English 
language arts, mathematics, social studies, and/or science. Such services may include additional 
instruction services and/or student support services such as guidance, counseling, and study skills. 
 
A student’s eligibility for academic intervention services will be determined based on his or her 
performance on state assessment examinations and/or in accordance with District assessment procedures. 
 
When it has been determined that a student needs academic intervention services, the parents will be 
notified, in writing, by the Principal who is the coordinator of Academic Intervention Services. The 
notice will outline the reason the student needs such services, the type of services to be provided and the 
consequences of not achieving the performance standards. In addition, the District will provide the 
parents with opportunities to consult with teachers and other professional staff, regular reports on the 
student’s progress and information on ways to monitor and work with teachers to improve the student’s 
performance. 
 
HOMEBOUND INSTRUCTION  
A student who is temporarily unable to attend school for at least two (2) weeks due to physical, mental 
or emotional illness or injury may be eligible to be instructed at home or in the hospital by an 
appropriately certified teacher. 
 
The parent must notify the superintendent, school nurse, or guidance counselor if a student will be on an 
extended school absence. If the inability to attend is due to a medical or emotional reason, the parent 
should obtain from the child’s physician a written medical request for homebound instruction. 
 
Where advanced notice is not possible, the parent should make every effort to obtain homework 
assignments until such a time as home/hospital instruction may begin. 
 
As soon as possible after receiving notice of a prolonged absence, the District will arrange for home 
instruction for the time periods prescribed by law.  A parent or another adult is expected to be present 
during all teaching sessions.  Tutoring may be delivered at home or an alternative site, depending upon 
the availability of an adult. 
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SUMMER SCHOOL  
A high school student who fails a course may be eligible to attend summer school to earn credit or retake 
a Regents exam.  A student can take up to two academic courses during the six-week summer school 
program. In order for a student to attend summer school for any course, he or she must pass a minimum 
of two marking periods or earn a final average of at least 50 percent in that course. 
 
HIGH SCHOOL CREDIT FOR COLLEGE COURSES  
High school credit will be awarded to students who enroll in and complete approved courses offered by 
accredited colleges and universities, as follows: 
 
1. A student who wishes to participate in college courses must meet specific academic, grade level 

and course-work requirements as set forth by the Superintendent.  
2. A student must get approval from the Superintendent prior to enrolling in a course he or she 

wishes to submit for high school credit. The course content, equivalency of instruction, and time 
requirements must be approved in advance by the Superintendent. In the case of students with 
disabilities, the above must also be approved by the Committee on Special Education (CSE). 

3. One high school credit will be awarded for a three- or four-credit college course. 
4. Students must receive a passing grade in the college course in order to receive high school 

credit. 
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 33 

GRADING SYSTEMS 
Grades are used to indicate achievement and development in each class or subject area in which a 
student is enrolled. Grading will be based, in part, upon student improvement, achievement, and 
participation in classroom discussions and activities. Classroom participation, and thus student 
attendance, is an important factor in earning high grades.  
  
Classroom teachers will evaluate students and assign grades according to the established system. All 
students are expected to complete the assigned class work and homework as directed. Students are also 
expected to participate meaningfully in class discussions and activities in order to receive course credit.   
 
Grading will not be used for disciplinary purposes, i.e., giving lower grades for bad behavior, unless the 
student’s misconduct is directly related to his or her academic performance (plagiarism, for example). 
 
HOMEWORK  
Homework provides excellent opportunities for developing good study habits, providing for individual 
differences and abilities, and encouraging self-initiative on the part of the student. 
 
Parents and the school share the responsibility for student learning.  Parents can assist their children with 
homework by:  
 
• providing a study area free of distractions and with good lighting; 
• asking questions about the content of student homework; 
• giving requested assistance, but letting the student do his or her own work; 
• avoiding undue pressure; and 
• helping create a “homework habit” at the same time each night. 
 
The Westport Central School District believes that parental involvement in students’ homework is 
essential to making homework an integral part of the educational program. Parents should encourage and 
monitor homework assignments. 
 
At the discretion of the teacher, students may be assigned 20 minutes of homework per class each night.  
If a student feels that he/she has an excessive amount of or too little homework per week, a conference 
with the guidance counselor or teacher is suggested. 
 
The amount of homework will vary with each course and grade level and should be age appropriate. 
Homework assignments will be graded and counted towards each student’s quarterly grade. 
 
If a student knows that he or she will be absent for several days, it is possible for homework assignments 
to be sent home.  Arrangements for assignments can be made through the main office (962-8244) at least 
one day in advance. 
 
HONOR ROLLS  
Four (4) times each year, after report cards are issued, an honor roll will be released based upon grades 
received during the quarter.  Students are eligible for honor roll listings if they have passed all courses 
and are enrolled on a full-time basis. 
 
High honors will be given to those students with an average of 90 or above.  Honors will be awarded to 
students with an average between 85 and 89. 
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PROMOTION AND RETENTION OF STUDENTS   
The Westport Central School District will make every effort to place each student in the most 
appropriate learning level for a successful educational experience.  The following guidelines govern 
promotion and retention: 
 
Student Progression 
At the elementary level, students who pass all subjects will be promoted. Students who do not make 
satisfactory progress in one or more basic subjects — reading, English Language Arts, mathematics, 
spelling, social studies and science — shall have their cases considered on an individual basis and may 
be retained. 
 
At the high school level, promotion from one class to the next shall be contingent upon passing all 
required subjects and the accumulation of 4 or 5 units of credit at each level. 
 
Standards for student progress at each grade level are contained in an administrative directive available 
from the classroom teacher or counselor. 
 
A decision to retain shall be arrived at by consensus from a case conference approach involving the 
teacher, Superintendent, Principal, school psychologist, counselor, and parent/guardian. Factors to be 
considered include teacher recommendation; classroom achievement and attitude; standardized test 
scores including New York State examinations; social, emotional and physical development; family 
conference; and, for identified students, recommendations by the committee on special education (CSE). 
No student will be retained without an appropriate educational plan defining what will occur that is 
instructionally different for the student. Once the educational plan has been implemented, the student 
will be monitored regularly. The educational plan will be revised until the student demonstrates 
acceptable performance. 
 
Early Identification/Intervention    
Classroom teachers are expected to make every effort to identify those students at risk of failing. The 
Superintendent, Principal and the parents/guardian must be notified promptly if retention is anticipated, 
and a special support program shall be designed for each child identified as in danger of failing. 
Westport Central School District has an Instructional Support Team in place in order to provide 
intervention strategies to help each individual student. The team is co-chaired by the Superintendent and 
the Counselors. 
 
GRADUATION REQUIREMENTS  
The Westport Central School Board of Education will award diplomas to students who meet the 
requirements set forth below: 
 
Regents Diploma 
Students must receive a score of at least 65 on five required Regents exams and complete 22 units of 
credit as required. 
 
A Regents Diploma with Honors will be awarded to those students who meet the requirements stated 
above and achieve an average of 90 percent in all their required Regents exams. 
 
Regents Diploma with Advanced Designation 
Students who score at least 65 on eight required Regents exams and earn 22 units of credit as required 
will receive a Regents Diploma with Advanced Designation. 
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A Regents Diploma with Advanced Designation with Honors will be awarded to those students who 
meet the requirements stated above and achieve an average of 90 percent in all their required Regents 
exams. 
 
IEP Diploma 
Students who have been designated as having a disability must have completed the requirements to 
receive an IEP diploma or local certificate as specified in the Individualized Education Program (IEP) 
and approved by the Committee on Special Education (CSE). 
 
EARLY GRADUATION  
For students who wish to graduate in less than four years, the Westport Central School Board of 
Education in certain instances may grant students permission to complete graduation requirements on an 
alternative schedule. 
 
The Superintendent will determine whether to allow a student the opportunity for early graduation after 
consulting with the student’s guidance counselor and his/her parents.  The Superintendent will consider 
the student’s grades, performance in school, future plans, and the benefits of early graduation. 
 

Procedures:   
 
Students who would like to graduate early from Westport Central School must do the following: 
·  Submit a letter to the Superintendent requesting Early Graduation by June 30th of the 

preceding year. 
·  Schedule an appointment with the Superintendent by July 30th to discuss the request.  

Required attendees at this meeting: 
1. Student 
2. Parent(s) 
3. Superintendent 
4. Guidance Counselor 

·  Be willing to sign an agreement with the Superintendent by September 15th declaring class 
membership as a Junior or Senior. 
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WESTPORT CENTRAL SCHOOL DISTRICT CODE OF CONDUCT  
 
The Westport Central School District Code of Conduct governs the conduct of students, teachers, and 
other school personnel, including visitors. 
 
Earlier sections of this guide covered issues related to visitors and public conduct on school property.  
The sections that follow here relate specifically to conduct on school property.  This has been defined to 
cover a school building, structure, athletic playing field, playground, parking lot, or land contained 
within the boundary lines of a public elementary or secondary school, in a school bus, or at a school 
function. 
 

I. INTRODUCTION:  
STUDENT CONDUCT AT WESTPORT CENTRAL SCHOOL:  

A major goal of the Westport School Board of Education is to provide an academic environment capable 
of fostering student success. In order to assure such a climate for learning, the School Board shall 
expect all students to maintain certain standards of conduct for school citizenship. These standards 
shall not permit students to engage in any conduct intended to destroy personal or school property, 
disrupt or interfere with teaching, research, service, administrative or disciplinary functions, or any 
district-sponsored or approved activity. Westport Central School District is committed to developing 
students that will be critical thinkers, effective communicators, healthy citizens, life long learners and 
responsible citizens. 

All district employees shall share responsibility for supervising the behavior of students and for seeing 
that they meet the standards of conduct which have been or may hereafter be established by the 
Westport Central School Board or its staff. 
 
The Superintendent of Schools and the Building Principal shall have the power to suspend students who 
engage in such conduct up to five school days (any disciplinary suspension longer than five school days 
is subject to the procedures outlined in NYS Education Law (§3214(3)(c), Suspension and Expulsion). 

In each instance in which an employee acts to help a student conduct himself/herself properly, emphasis 
shall be placed upon the growth of the student's capacity for self-discipline. 

All policies regarding student conduct and discipline shall be uniformly enforced and distributed 
annually to the students, parents and staff of the district. 

STUDENT DISCIPLINE:  

The Westport Central Board of Education recognizes that in any organization or society there are 
always times and incidents, which require that standards of behavior and expectancy be established for 
the members of the group. Those who fail to meet these standards must be impressed with the 
seriousness of their actions through caution and/or penalty. 

The goal of all disciplinary action is to enable students to accept responsibility for, and the 
consequences of, their actions, and to promote the development of worthy standards and habits of 
conduct. 
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The Westport Central School Board believes that students should be treated as persons who can 
reasonably be expected to be responsible for their own behavior. The school administration will assist 
each student in his/her conduct, focusing on safety and respect for the rights and property of others and 
consistently applied in the classrooms and throughout the school. Students who cannot accept this 
responsibility and violate school rules will be required to accept the penalties and more regulated 
supervision. 

Discipline is most effective when it deals directly with the problem at the time and place it occurs, and 
in a way that students view as fair and impartial. School personnel who interact with students are 
expected to use disciplinary action only when necessary and to place emphasis on the students' ability to 
grow in self-discipline. 

Disciplinary action, when necessary, will be firm, fair and consistent so as to be the most effective in 
changing student behavior. In determining the appropriate disciplinary action, school personnel 
authorized to impose disciplinary penalties will consider the following: 

1. The student's age. 
2. The nature of the offense and the circumstances, which led to the offense. 
3. The student's prior disciplinary record. 
4. The effectiveness of other forms of discipline. 
5. Information from parents, teachers and/or others, as appropriate. 
6. Other extenuating circumstances. 

As a general rule, discipline will be progressive. This means that a student's first violation will usually 
merit a lighter penalty than subsequent violations. 

Discipline of students with disabilities or suspected disabilities shall be administered consistent with 
the separate requirement of this Code of Conduct found in Section 10. A student identified as having a 
disability shall not be disciplined for behavior that is found to be related to his or her disability. 

Early Identification and Resolution of Student Discipline Problems: 
Pupil service personnel, administrators, teachers, and others will report students to the Superintendent or 
Building Principal when they believe such students present a discipline problem. The Building Principal 
will conduct an investigation of the reports, which may include conferences with the complainant, 
student, parents, teachers, other pupil service personnel or others, as he/she deems appropriate for the 
early identification and resolution of the suspected problem. If the Building Principal suspects that the 
problem may be a manifestation of a handicapping condition, he/she will refer the matter to the 
Committee on Special Education in the manner prescribed by section 200.4 of the Commissioner's 
Regulations and by district policy. 

Teachers, administrators and others will refer students, who pose potential problems to Pupil Personnel 
Services staff such as counselors, school nurse, school psychologist for their assistance, support and 
early intervention. 

In-service Programs: 

Continuing professional growth and increasing effectiveness on the part of the entire staff are essential 
for the success of educational programs and the effective application of the school conduct and 



 39 

discipline policy. In-service programs, to familiarize the professional staff with the provisions and 
purposes of this policy, shall be conducted in the school of the district by the Building Principal or other 
appropriate administrator at least annually. Annual review of the discipline code and policy shall be an 
integral part of this in-service program for the purpose of clarifying the code. 

The professional staff shall be encouraged to make use of available in-service opportunities. Such 
opportunities shall include, within budgetary limitations, special in-service courses and workshops, 
summer study grants, school visitations, and attendance at professional conferences and meetings. 

The Superintendent will have the authority to approve released time for conferences and visitations, 
and reimbursements for expenses, provided such activities are within budget allocations. 

 
II.  DEFINITIONS: 
For purposes of clarification for the Code of Conduct, the following definitions apply. 

"Classroom removal" means a student has been removed from the class for a substantial amount of the 
day's lesson or for that of the next day as a result of a disciplinary action. 

"Corporal punishment"  for the purposes of this policy, is defined as the use of physical force upon a 
student by a school district administrator, teacher, or any other school district personnel as punishment 
for an act or omission by such student. 

"Disruptive student"  means an elementary or secondary student under the age of 21 who is 
substantially disruptive of the educational process or substantially interferes with the teacher's 
authority over the classroom. 
 
"Parent"  means parent, guardian or person in parental relation to a student.  
 
"School function" means any school-sponsored extra-curricular event or activity. 

"School property"  means in or within any building, structure, athletic playing field, playground, 
parking lot or land contained within the real property boundary line of a public elementary or secondary 
school, or in or on a school bus, as defined in Vehicle and Traffic Law §142. 

"Traditional classroom management" means proactive teacher decision-making techniques that will 
produce an environment where learning can take place. This includes referrals to pupil personnel 
services or administrator, classroom timeout, classroom rules and consequences, restitution, and/or 
change of seating arrangement. 

“Principal”  is the person who is charged by the Superintendent to be responsible for certain areas of 
supervision or other assigned duties. 

"Violent student"  means a student under the age of 21 whom: 
1.   Commits an act of violence upon a school employee, or attempts to do so. 
2.  Commits, while on school property or at a school function, an act of violence upon another student 

or any other person lawfully on school property or at the school function, or attempts to do so. 
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3. Possesses, while on school property or at a school function, a firearm or weapon. 
4.  Displays, while on school property or at a school function, what appears to be a firearm or 

weapon. 
5.  Threatens, while on school property or at a school function, to use a  firearm or weapon. 
6.   Knowingly and intentionally damage or destroy the personal property of any school employee or 

any person lawfully on school property or at a school function. 
    7.   Knowingly and intentionally damage or destroy school district property. 

"Firearm"  means a firearm as defined in 18 USC §921 for the purposes of the Gun-Free Schools Act. 

"Weapon"  means any other gun, BB gun, air gun, spring gun, dagger, dirk, razor, stiletto, 
switchblade knife, gravity knife, brass knuckles, sling shot, metal knuckle knife, box cutters, cane 
sword, electronic dart gun, Kung Fu star, electronic stun gun, pepper spray or other noxious spray or 
other device, instrument, material or substance that can cause physical injury or death when used to 
cause physical injury or death. 

 
III. STUDENT RIGHTS AND RESPONSIBILITIES: 
The Westport Central School Board of Education's goal is to provide an environment in which a 
student's rights and freedoms are respected. The Board therefore assures Westport Central School 
District’s students that they shall have all the rights afforded them by federal and state constitutions, 
statutes and regulations. The Board also recognizes all federal, state and local laws in connection with 
these rights, and reminds students that certain responsibilities accompany these rights. 

It shall be the right of each district student to: 
1. Have an educational environment wherein his/her health, safety, and welfare are protected; 
2. Have freedom of inquiry and expression, both written and oral, within the district policy; 
3. Attend school and participate in school programs unless suspended from instruction and 

participation for legally sufficient cause as determined in accordance with due process of law; 
4. Attend school and participate in curricular-related activities, unless suspended from instruction 

pursuant to the District's Code of Conduct; 
5. Have the opportunity in all disciplinary matters to present their version of the facts and 

circumstances leading to imposition of disciplinary sanctions to the professional staff member 
imposing such sanction; 

6. Have school rules and conditions available for review and, whenever necessary, explanation by 
school personnel; 

7. Have his/her parent or legal guardian review school records and secure copies of them; 
8. Dress according to individual taste or preference, as long as such dress complies with health 

and safety requirements and does not interfere with the educational process; 
9. Take part in all district activities on an equal basis regardless of race, color, creed, sex, religion, 

national origin, age, marital status, sexual orientation, gender or disability; 
10. Take part in athletic, extracurricular, and other student activities, including student 

government, if the student meets all eligibility criteria and unless the student is prevented from 
participating due to discipline imposed pursuant to the District's Code of Conduct, the Athletic 
Code of Conduct or the Extracurricular Code of Conduct; 

11. Address the Board on the same terms as any citizen; 
12. Have an appropriate education provided by the District. 
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It shall be the responsibility of each district student to: 

1. Be familiar with and abide by all district policies, rules and regulations pertaining to student 
conduct. Each student will be expected to conduct himself/herself in a manner that shall not 
compromise the rights of other students to learn or of teachers to teach; 

2. Work to the best of their ability in all academic and extracurricular pursuits and strive toward 
the highest level of achievement possible; 

3. Conduct himself/herself, when participating in or attending school sponsored extracurricular 
events, as a representative of the district and as such hold himself/herself to the highest 
standards of conduct, demeanor, and sportsmanship, and accept responsibility for his/her 
actions; 

4. Be in regular attendance in school and in class; 
5. Be responsible for contributing to the maintenance of an environment that is conducive to 

learning and will be expected to show due respect to other persons and to property; and 
6. Make constructive contributions to their school and to report fairly the circumstances of school 

related issues. 
 

IV. ESSENTIAL PARTNERS TO STUDENTS' SUCCESS: 
A. Parents 

All parents are expected to: 
1. Recognize that the education of their child(ren) is a joint responsibility of the parents and the 

school community. 
2. Send their children to school ready to participate and learn. 
3. Ensure their children attend school regularly and on time. 
4. Ensure absences are excused. 
5. Insist their children be dressed and groomed in a manner consistent with the student dress code. 
6. Help their children understand that in a democratic society appropriate rules are required to 

maintain a safe, orderly environment. 
7. Know school rules and help their children understand and follow them. 
8. Convey to their children a supportive attitude toward education and the district. 
9. Build good relationships with teachers, other parents and their children's friends. 
10. Help their children deal effectively with peer pressure. 
11. Inform school officials of changes in the home situation that may affect student conduct or 

performance and of any legal issues such as order of protection, change of custody status etc. 
12. Provide a place for study and ensure homework assignments are completed. 

B.  Teachers 

All district teachers are expected to: 
1. Maintain a climate of mutual respect and dignity, which will strengthen students' self-concept 

and promote confidence to learn. 
2. Be prepared to teach. 
3. Demonstrate interest in teaching and concern for student achievement. 
4. Know school policies and rules, and enforce them in a fair and consistent manner. 
5. Communicate to students and parents: 

a. Course objectives and requirements 
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b. Marking/grading procedures  
c. Assignment deadlines 
d. Expectations for students  
e. Classroom discipline plan. 

6. Communicate regularly with students, parents and other teachers concerning growth and 
achievement. 

C. School Counselors 

All Westport Central Counselors are expected to: 
1. Assist students in coping with peer pressure and emerging personal, social and emotional 

problems. 
2. Initiate teacher, student and counselor conferences as needed. Also, to assist in arranging 

parent, teacher, student, and counselor conferences as necessary, as a means of resolving 
problems. 

3. Regularly review with students their educational progress and career plans. 
4. Provide information to assist students with career planning. 
5. Encourage students to benefit from the curriculum and extracurricular programs. 

D. Principals 

All principals are expected to: 
1. Promote a safe, orderly and stimulating school environment, supporting active teaching and 

learning. 
2. Ensure that students and staff have the opportunity to communicate regularly with the principal 

and approach the principal for redress of grievances. 
3. Evaluate on a regular basis all instructional programs. 
4. Support the development of and student participation in appropriate extracurricular activities. 
5. Be responsible for enforcing the Code of Conduct and ensuring that all cases are resolved 

promptly and fairly. 

E. Superintendent 

The Superintendent is expected to: 
1. Promote a safe, orderly and stimulating school environment, supporting active teaching and 

learning. 
2. Review with district administrators the policies of the Board of Education and state and federal 

laws relating to school operations and management. 
3. Inform the Board about educational trends relating to student discipline. 
4. Work to create instructional programs that minimize problems of misconduct and are sensitive 

to student and teacher needs. 
5. Work with district administrators and personnel in enforcing the Code of Conduct and ensuring 

that all cases are resolved promptly and fairly. 
F. Westport Central School Board of Education 

The Board of Education is expected to: 
1. Collaborate with student, teacher, administrator, and parent organizations, school safety 

personnel and other school personnel to develop a code of conduct that clearly defines 
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expectations for the conduct of students, district personnel and visitors on school property and 
at school functions. 

2. Adopt and review at least annually the district's Code of Conduct to evaluate the code's 
effectiveness and the fairness and consistency of its implementation 

3. Lead by example by conducting board meetings in a professional, respectful, courteous 
manner. 

G. School Psychologist 

A person employed as a School Psychologist is expected to: 
1. Apply effective intervention methods and techniques to enhance the child's academic and 

social success. 
2. Provide consultation with family, school personnel, agency, and/or community representative 

to assist a child and his or her family. 
3. Provide case management services and collaborate with community agency representative in 

school-linked service delivery. 
4. Work with a broad student population; individual children, targeted groups of children i.e. 

classrooms and support groups. 

H. Teaching Assistants 

Teaching assistants are expected to: 
1. Maintain a climate of mutual respect and dignity, which will strengthen students' self-concept 

and promote confidence to learn. 
2. Be prepared to teach. 
3. Demonstrate interest in teaching and concern for student achievement. 
4. Know school policies and rules, and enforce them in a fair and consistent manner. 
5. Communicate regularly with students and other teachers concerning growth and achievement. 

I.   Support Staff 

All district support staff are expected to: 
1. Assist in keeping a safe and orderly environment. 
2. Know school policies and rules, and help to enforce them in a fair and consistent manner. 
3. Report any disruptive activity to supervisory personnel. 
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V. STUDENT DRESS CODE 
 
PROPER SCHOOL ATTIRE POLICY  
The responsibility for student dress and general appearance shall rest with individual students and parents. 
However, the Westport Central School Board of Education requires students to attend school in appropriate attire 
that meets health and safety standards and does not interfere with their education or the learning process. 

·  The Board requires that students wear appropriate protective gear and that any jewelry or accessory, 
which endangers the health and safety of students, be removed in certain classes (e.g. home economics, 
technology, art, science labs and physical education).  

·  In addition, the Board prohibits clothing, attire, accessories and/or footwear which has or bears an 
expression (phrase, work or words) or an insignia (picture, symbol, patch, pin and/or jewelry) which is 
lewd, obscene, indecent or libelous (that is, contains objectionable language, including insults, whether 
directed at themselves or others), advocates racial or religious prejudice, or interferes with the learning 
process.  

·  The Board in keeping with community standards of decorum and deportment prohibits students from 
wearing hats in the classroom.  

·  Also, the Board prohibits clothing and/or any accessory that promotes, or advocates the possession, use, 
or distribution of tobacco, illegal drugs/alcohol or drug/alcohol paraphernalia. 

The Superintendent of Schools and other administrative personnel designated by the Superintendent have the 
authority to require a student return home and change his/her attire prior to return to class should it be deemed 
inappropriate to the above guidelines. The student's parent or guardian will be called prior to a student being 
allowed to return to his/her home and the student will be responsible for any work missed in a class as a result of 
leaving and returning to school. 

All students are expected to give proper attention to personal cleanliness and to dress appropriately for school and 
school functions. Students and their parents have the primary responsibility for acceptable student dress and 
appearance. Teachers and all other district personnel should exemplify and reinforce acceptable student dress and 
help students develop an understanding of appropriate appearance in the school setting. 

A student's dress, grooming and appearance, including hair style/color, jewelry, make-up and nails, shall: 
 

1. Be safe, appropriate and not disrupt or interfere with the educational process. 
2. Recognize that extremely brief garments such as tube tops, net tops; halter tops, spaghetti straps, 

plunging necklines (front and/or back) and see-through garments are not appropriate. Length of shorts, 
skirts, and dresses should exceed arm length at side. 

3. Ensure that underwear is reasonably covered with outer clothing. 
4. Include footwear at all times. Footwear that is a safety hazard will not be allowed. 
5. Not include the wearing of hats or head garments except for a medical or religious purpose. 
6. Not include items that are vulgar, obscene, and libelous or denigrate others on account of race, color, 

religion, creed, national origin, gender, sexual orientation or disability. 
7. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encourage other illegal or 

violent activities. 
8. Not include wearing of gang related articles or clothing. 
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9. Not include the wearing of outer garments such as trench coats, heavy winter coats, and extremely 
baggy coats in the building. 

 
The building principal or his or her designee shall be responsible for informing all students and their parents of the 
student dress code at the beginning of the school year and any revisions to the dress code made during the school 
year.  
 
Students who violate the student dress code shall be required to modify their appearance by covering or removing 
the offending item and, if necessary or practical, replacing it with an acceptable item. Any student who refuses to 
do so shall be subject to discipline, up to and including in-school suspension for the day. Any student who 
repeatedly fails to comply with the dress code shall be subject to further discipline, up to and including out of 
school suspension. 
 

VI.  PROHIBITED STUDENT CONDUCT:  
A student may be suspended from school, a school activity, or subjected to other disciplinary action when the 
student: 
A.     Engages in conduct which is: 

1. disorderly, i.e., intentionally causing public inconvenience, annoyance or alarm, or recklessly creating 
a risk by any act, including but not limited to: 

a. fighting or engaging in violent behavior  
b. making unreasonable noise  
c. using abusive or obscene language or gestures  
d. obstructing vehicular or pedestrian traffic  
e. creating, a hazardous or physically offensive condition by any act which serves no 

legitimate purpose; or  
f. trespassing; students are not permitted in any school building, other than the one they 

regularly attend without the permission from the administrator in charge of the building or 
his/her designee, or  

g. computer/electronic communication misuse, including any 
i. unauthorized use of computers, software, or internet/intranet account; accessing 

inappropriate websites, or any other violation of the district's Acceptable Use Policy 
 

2. insubordinate, i.e. failing to comply with the lawful directions of a teacher, school administrator, or 
other school employee in charge of the student. 

B.    Endangers the safety, morals, health or welfare of others by any act, including but not limited to: 
1. selling,   using,   or  possessing  alcohol,   drugs, or other  controlled substances or drug paraphernalia; 
2. inappropriately using or sharing prescription and over the counter drugs; 
3. selling, using, or possessing weapons, fireworks, or other dangerous instruments or contraband; 
4. selling, using or possessing obscene materials; 
5. using profane, vulgar or abusive language (including ethnic or personal slurs); 
6. selling, using or possessing tobacco or tobacco products; 
7. gambling; 
8. hazing; 
9. engaging in lewd behavior; 
10. lying to school personnel; 
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11. defamation, which includes making false or unprivileged statements or representations about an 
individual or identifiable group of individuals that  harm the  reputation  of the  person  or  identifiable  
group  by demeaning them; 

12. discrimination, which includes the use of race, color, creed, national origin, religion, gender, sexual 
orientation, or disability as a basis for treating another in a negative manner; 

13. harassment, which includes a sufficiently severe action or a persistent, pervasive pattern of actions or 
statements directed at an identifiable individual or group which are intended to be or which a 
reasonable person would perceive as ridiculing, threatening or demeaning; 

14. intimidation, which includes engaging in actions or statements that put an individual in fear of bodily 
harm; or 

15. initiating a report warning of fire or other catastrophe without valid cause, misuse of 911, or 
discharging a fire extinguisher; or 

C.    Engaging in any of the following forms of academic misconduct: 
1. lateness for, missing or leaving school or class without permission or excuse; 
2. cheating (including but not limited to copying, using unauthorized help sheets and the like, illegally 

obtaining tests in advance, substituting for a test taker, and other forms of unauthorized collusion); 
3. altering records; or 
4. assisting another student in any of the above; or 

D.   Engage in conduct that is violent. Examples of violent conduct may include: 
1. committing an act of violence (such as hitting, kicking, punching, and scratching) upon a teacher, 

administrator, or other school employee or attempting to do so; 
2. committing an act of violence (such as hitting, kicking, punching, and scratching) upon another 

student or any other person lawfully on school property or attempting to do so; 
3. possessing a weapon; authorized law enforcement officials are the only persons permitted to have a 

weapon in their possession while on school property or at a school function; 
4. intentionally damaging or destroying personal property of a teacher, administrator, other district 

employee or any person lawfully on school property, including graffiti or arson; 
5. intentionally damaging, or destroying school district property; or 

E.  Engages in conduct in violation of the Board's rules and regulations for the maintenance of 
public order on school property and the maintenance of school property. 

While guaranteeing to students their constitutional rights of freedom of speech and peaceful assembly, the 
Westport Central School Board will not permit obstruction of the normal operations of the school. 
 
DRUG AND ALCOHOL ABUSE  

The Westport Central School Board of Education is committed to the prevention of alcohol and other substance 
use/abuse. This policy describes the philosophy of the district and the program elements the district will use to 
promote healthy life styles for its students and to inhibit the use/abuse of alcohol and other substances. 

No student may use, possess, sell, or distribute alcohol or other substances, nor may use or possess drug 
paraphernalia, on school grounds or at school-sponsored events, except drugs as prescribed by a physician. The 
term "alcohol and/or other substances" shall be construed throughout this policy to refer to the use of all 
substances including, but not limited to, alcohol, inhalants, marijuana, cocaine, LSD, PCP, amphetamines, 
heroin, steroids, look-alikes, and any of those substances commonly referred to as "designer drugs." The 
inappropriate use of prescription and over-the-counter drugs shall also be prohibited. 
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Additionally, the following persons shall be prohibited from entering school grounds or school-sponsored 
events; any person exhibiting behavior, conduct, or personal or physical characteristics indicative of having used 
or consumed alcohol and/or other substances, or any person who school personnel have reasonable grounds to 
suspect has used alcohol and/or other substances. 

An atmosphere of trust is necessary to encourage students with such problems to seek appropriate aid from 
qualified personnel and/or parents. The Board also encourages the work of the various school organizations 
formed to address the problems of alcohol and substance abuse. In order to educate students on the dangers 
associated with substance abuse, the health education curriculum shall include instruction concerning drug abuse 
for grades K-12. 

Any staff member observing narcotics possession or usage by students shall report the incident immediately to 
the Superintendent of Schools, Building Principal or his/her designee. The Superintendent or his/her designee 
shall then seek immediate action. Any narcotics found shall be confiscated immediately, followed by notification 
of the parent(s)/ guardian(s) of the student(s) involved and the appropriate disciplinary action taken, up to and 
including permanent suspension and referral for prosecution. In its effort to maintain a drug free environment, the 
district shall cooperate to the fullest extent possible with local, state and/or federal law enforcement agencies. 

The district will use the following principles as guides for the development of its substance use/abuse prevention 
efforts and for any disciplinary measures related to alcohol and other substances: 

Alcohol and other substance use/abuse is preventable and treatable.  Alcohol and other substance use/abuse 
inhibit the district from carrying out its central mission of educating students. 

The behavior of the Board, the administration, and all school staff should model the behavior asked of students. 

While the district can and must assume a leadership role in alcohol and other substance use/abuse prevention, 
this goal will be accomplished only through collaborative, coordinated efforts with parents, students, staff, and 
the community as a whole. 

STUDENT CONDUCT ON SCHOOL BUSES 

Some students are eligible for bus transportation to and from school. Other students may use bus transportation 
for related school events. All such students are expected to maintain good conduct while traveling to and from 
school. Excessive noise, pushing, shoving and fighting will not be tolerated. It is important that those waiting for 
buses conduct themselves properly in respect to the rights and property of others. Parents are reminded that bus 
transportation for students is a privilege, which may be suspended due to misbehavior. 

On buses, it is the responsibility of the school bus driver, bus monitor or other school personnel to maintain order. 
In this connection, he/she must communicate closely with the Building Principal or his/her representative. If a 
student becomes a serious disciplinary problem on a school bus, the Superintendent of Schools may suspend 
his/her transportation privileges. 

DANGEROUS WEAPONS IN SCHOOL 

The Board of Education and the Superintendent of Schools have the authority and responsibility to maintain order 
and discipline within the District's schools as is necessary to protect the safety and welfare of the students and to 
secure the educational environment within the schools. 
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A student shall not bring nor have in his or her possession on school property at any time any firearm or weapon. 
"Weapon" means any other gun, BB gun, air gun, spring gun, dagger, dirk, razor, stiletto, switchblade knife, 
gravity knife, brass knuckles, sling shot, metal knuckle knife, box cutters, cane sword, electronic dart gun, 
Kung Fu star, electronic stun gun, pepper spray or other noxious spray or other device, instrument, material or 
substance that can cause physical injury or death when used to cause physical injury or death. 

A student who is found to have in his possession a firearm as defined under the Gun-Free Schools Act will be 
subject to disciplinary action including a mandatory one-year suspension from school pursuant to federal law 
after a hearing before the Superintendent of Schools, or designee or the Board of Education pursuant to 
Education Law, Section 3214. Pursuant to federal law, the Superintendent may modify such suspension on a 
case-by-case basis. Such a determination by the Superintendent of Schools shall be based on factors including, 
but not limited to: the age of the student, the student's grade level, the student's prior disciplinary record, the 
Superintendent of Schools' belief that another form of discipline may be more effective, input from parents, 
teachers, and/or others, or other extenuating circumstances. 

A student who is found in possession of a weapon other than as defined under the Gun-Free Schools Act will be 
subject to disciplinary action including a mandatory five-day suspension from school in referral to a hearing 
before the Superintendent of Schools or his/her designee or the Board of Education pursuant to Education Law, 
Section 3214 
 
SMOKING  

Smoking and other use of tobacco and tobacco products by students is expressly prohibited at any time in school 
buildings or on school grounds and during school-sponsored activities/official school functions, regardless of 
location. 

Smoking Step Policy 
Step I      Administrator contacts parents. Administrator assigns three (3) days of in-school 
                  detention.  
Step II      Administrator contacts parents. Five(5) days suspension from school. 
     
Step III     Parents meet with Principal to discuss possible Superintendent’s hearing for  

exclusion from school or alternative plans for education. 
Step IV     Superintendent's hearing,   pursuant   to   Section   3214   of   the Education Law. 

 
 

VII. REPORTING VIOLATIONS: 
All students are expected to promptly report violations of the code of conduct to a teacher, guidance counselor, 
the building principal or his or her designee. Any student observing a student possessing a weapon, alcohol or 
illegal substance on school property or at a school function shall report this information immediately to a teacher, 
the building principal, the principal's designee or the superintendent. 

All district staff that are authorized to impose disciplinary sanctions are expected to do so in a prompt, fair and 
lawful manner. District staff who are not authorized to impose disciplinary sanctions are expected to promptly 
report violations of the Code of Conduct to their supervisor, who shall in turn impose an appropriate 
disciplinary sanction, if so authorized, or refer the matter to a staff member who is authorized to impose an 
appropriate sanction. 
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Any weapon, alcohol or illegal substance found shall be confiscated immediately, if possible, followed by 
notification to the parent of the student involved and the appropriate disciplinary sanction if warranted, which 
may include permanent suspension and referral for prosecution. 

The building principal or his or her designee must notify the appropriate local law enforcement agency of those 
code violations that constitute a crime and substantially affect the order or security of a school as soon as 
practical, but in no event later than the close of business the day the principal or his or her designee learns of the 
violation. The notification may be made by telephone, followed by a letter mailed on same day as the telephone 
call is made. The notification must identify the student and explain the conduct that violated the Code of Conduct 
and constituted a crime. 

 
VIII. DISCIPLINARY PENALTIES:  
A.     ACTION /PENALTIES  

The range of penalties, which may be imposed for violations of the student disciplinary code, includes the 
following: 

1. verbal warning 
2. written warning 
3. written notification to the parents 
4. probation 
5. reprimand 
6. teacher detention 
7. suspension from transportation 
8. suspension from athletic participation 
9. suspension from social or other extracurricular activities 

10. suspension of other privileges 
11. exclusion from a particular class 
12. in-school suspension 
13. suspension 
14. removal from a particular class 
15. administrative detention 

Depending upon the nature of the violation, it is the desire of the Board of Education that student discipline be 
progressive, i.e., a student's first violation should merit a lighter penalty than subsequent violations. It is also 
the Board's desire that an employee or agent take into account all other relevant factors in determining an 
appropriate penalty. The above penalties may be imposed either alone or in combination. Such penalties will be 
imposed by the Building Principal or where necessary, after formal due process procedures. 

While the Commissioner of Education continues to hold that school districts cannot impose other, meaningful 
forms of intervention within the student disciplinary process, the District recognizes that in many situations, 
traditional forms of student discipline such as detention or suspension do not succeed in dealing with the core 
issues causing behavioral problems. Consequently, the District encourages its administrators, faculty and 
parents to voluntarily explore additional types of interventions in appropriate circumstances such as counseling, 
community service and/or restitution. 
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TEACHER ASSIGNED DETENTION:  
 
Any teacher may assign after school classroom detention for up to two days without first referring the case to the 
Building Principal provided, however, that the teacher gives the student and the Building Principal notice of the 
reasons for the detention and gives the student an opportunity to discuss the facts believed to justify the proposed 
disciplinary action. Appropriate parental contact will be made by the student before detention is served. Detention 
at Westport Central School is held on Tuesdays and Thursdays. If needed an additional day may be added. 
Transportation is provided by the district. 
 
ADMINISTRATIVE ASSIGNED DETENTION (ASD):  

The Westport Central School Board of Education believes that detention is an effective method of discipline for 
students. Teachers and/or administrators may assign students detention. It is the student's responsibility to notify 
his/her parent or guardian of the assigned detention. 

DETENTION REGULATION:  

1. Students will be given assigned seats. 
2. There will be absolutely no talking among students. 
3. A student in the detention room is expected to have sufficient homework or reading materials to 

keep occupied. It is the responsibility of the student to come prepared to do school work. 
4. Students will not be allowed to leave the detention room for any reason, except to go to the restroom 

and/or lunchroom. 
5. Students should not be assigned to after-school detention (ASD) without prior notification and 

approval of the administration. Faculty may assign after-school detention in their own room. 
6. ASD should not be made up during a student's regular school day. 
7. The student will be required to adhere to all detention rules and regulations as outlined in the 

detention student rules/expectations document.  The student will also be required sign the detention 
student rules/expectations document. 

If these rules and regulations are not followed, students will be given additional periods of detention. 
(For complete rules and regulations, please refer to the detention student rules/regulations sheet found at the end of this section.) 
 
IN-SCHOOL SUSPENSION (ISS): 

The Westport Central School District Board of Education recognizes the importance of school attendance. 
Therefore, suspension or expulsion from school must be viewed as a last resort in dealing with student 
disciplinary infractions. The Westport Central School Board of Education also recognizes the need to remove 
unruly or disruptive students from the regular class so that learning can take place in the classrooms of the 
district. 

The Westport Central School Board fully supports an in-school suspension program in the district. The program 
should provide appropriate supervision in the in-school suspension rooms and guidelines for the imposition of an 
in-school suspension. (For complete rules and regulations, please refer to the I.S.S.  student rules/regulations sheet found at the end of 

this section. 

IN-SCHOOL SUSPENSION REGULATION:  

1. At the discretion of the Building Principal, a student who would otherwise be subject to a suspension 
from attendance as the result of a disciplinary infraction may be placed on in-school suspension for a 
period not to exceed five (5) school days. 
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2. Prior to the imposition of an in-school suspension, the Building Principal shall provide the student with 
an opportunity to explain the facts and circumstances surrounding the alleged infraction leading to the 
imposition of an in-school suspension. 

3. Upon imposition of an in-school suspension, the student's parent(s) shall be notified in writing of the 
dates of the suspension and the reasons therefore. The parent(s) shall be given an opportunity for a 
conference with the Building Principal and any appropriate teachers or staff. 

4. The student's teachers will be notified in writing that assignments for the period of suspension should be 
sent to the suspension room. 

5. The student suspended shall report, at the beginning of the next school day following the imposition of a 
suspension, to the main office. 

6. The student will be required to adhere to all ISS rules and regulations as outlined in the ISS Student 
Rules/Expectations document.  The student will also be required sign the ISS Student 
Rules/Expectations document. 

7. A student in suspension loses all privileges during the period of his/her suspension including extra-
curricular events (athletics, clubs, etc).  

8. The suspension room will retain an atmosphere of quiet, conducive to study, with strict rules of behavior. 

9. The suspension room supervisor will enforce the rules of behavior in the suspension room and will 
render tutorial assistance where possible. The suspension room supervisor will also be alert to student 
behavior or problems which may require referral to the school psychologist, guidance counselor, or other 
professional. The suspension room supervisor will also, where appropriate, recommend steps to 
improve the student's behavior. 

SUSPENSION AND EXPULSION: 

Either the Superintendent of Schools or the Building Principal may immediately suspend a student charged with a 
violation, pending determination of the offense, whenever in his judgment the continued presence of such student 
would constitute a clear danger to the safety, morals, health or welfare of himself or other persons or to the safety 
of property on the premises of the school. A student may also be immediately suspended if he or she would pose 
an immediate threat of disruptive interference with the normal conduct of the school's activities and functions. In 
cases involving suspension or longer than five (5) days, the Superintendent shall, upon reasonable notice, grant a 
hearing with respect to the basis for such suspension. 

SUSPENSION AND EXPULSION REGULATION:  

The following procedural elements are applicable to the initiation and processing of student suspensions: 

1. The Westport Central School Board of Education retains its authority for the suspension of students. The 
Board places the prime responsibility for such suspension(s) with the Superintendent of Schools and to 
the Building Principal in cases of suspension for up to five (5) days. Any professional staff member 
may, however, initiate a recommendation for suspension to the Superintendent/Building Principal. Such 
a recommendation shall be in writing unless the conditions underlying the recommendation warrant 
immediate and expeditious attention. Even in such cases a written report is to follow. 
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2. The Superintendent/Building Principal, upon receipt of a recommendation for suspension, or in 
processing a case for suspension, shall gather the facts relevant to the matter and shall record them for 
subsequent presentation, if necessary. 

3. Within two school days after the recommendation is made to the Superintendent, if a suspension of five 
days or less is determined to be the appropriate form of disciplinary action, the Superintendent/Building 
Principal shall give the student oral or written notice of the charges against him/her, and if he/she denies 
them, an explanation of the basis of the evidence against him/her and an opportunity to present his/her 
side of the story. Within 24 hours after the student is notified and given his/her informal hearing with the 
Superintendent/Building Principal, upon request, the pupil and his/her parent(s) shall be given further 
opportunity for an informal conference with the Superintendent/Building Principal. At this hearing, the 
parent shall be permitted to ask questions of complaining witnesses under such procedures as may be 
established by the Superintendent/Building Principal.  After the conference, the Superintendent/Building 
Principal shall promptly advise the parent of his/her decision. The parent may appeal the decision to the 
Board. 

 
4. When the Superintendent determines that a suspension for more than five days is warranted, he/she shall 

allow reasonable notice to such pupil and the parent/guardian of their right to a fair hearing. At this time 
the pupil shall have the right of representation by counsel, with the right to question witnesses against 
him/her and present witnesses and other evidence on his/her behalf. The Superintendent shall personally 
hear and determine the proceeding or may, in his/her discretion, designate a hearing officer to conduct 
the hearing. The hearing officer shall be authorized to administer oaths and to issue subpoenas in 
conjunction with the proceeding before him/her. A record of the hearing shall be maintained, but no 
stenographic transcript shall be required and a tape recording shall be deemed a satisfactory record. The 
hearing officer shall make findings of fact and recommendations as to the appropriate measure of 
discipline to the Superintendent. The report of the hearing officer shall be advisory only, and the 
Superintendent may accept all or any part thereof. An appeal of the decision of the Superintendent may 
be made to the Board who will make its decision solely upon the record before it. The Board may adopt 
in whole or in part the decision of the Superintendent. 

5. A student is to remain in school prior to the informal conference or fair hearing in his/her regular 
class(es), unless in the judgment of the Superintendent or Building Principal the student's presence in 
school poses a continuing danger to his/her physical or emotional safety, to the physical or emotional 
safety of other students and faculty, to school property or to the continuation of the academic process. In 
such case, the student will be provided with alternative instruction off-campus or will be placed under 
in-school suspension according to the regulations approved by the Superintendent. 

6. If a student under the age of 16 is suspended for over 5 days, alternative means for instruction will be 
provided for such student. As a general rule, an alternate program will be sought for any pupil 16 years 
of age or older who presents a sincere desire to complete his/her high school education. 

 
PROCEDURES 

The amount of due process a student is entitled to receive before a penalty is imposed depends on the penalty 
being imposed. In all cases, regardless of the penalty imposed, the school personnel authorized to impose the 
penalty must inform the student of the alleged misconduct and must investigate, to the extent necessary, the facts 
surrounding the alleged misconduct. All students will have an opportunity to present their version of the facts to 
the school personnel imposing the disciplinary penalty in connection with the imposition of the penalty. 
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Students who are to be given penalties other than an oral warning, written warning or written notification to their 
parents are entitled to additional rights before the penalty is imposed. These additional rights are explained 
below. 

1.   Detention: 
Teachers, principals and the superintendent may use after school detention as a penalty for student 
misconduct in situations where removal from the classroom or suspension would be inappropriate. A student 
or parent has the right to discuss the circumstances for which detention is assigned. 

2.  Suspension from transportation: 
If a student does not conduct himself/herself properly on a bus, the bus driver is expected to bring such 
misconduct to the building principal's attention. Students who become a serious disciplinary problem may 
have their riding privileges suspended by the building principal or the superintendent or their designees. In 
such cases, the student's parent will become responsible for seeing that his or her child gets to and from 
school safely. Should the suspension from transportation amount to a suspension from attendance; the district 
will make appropriate arrangements to provide for the student's education. 

A student subjected to a suspension from transportation is not entitled to a full hearing pursuant to Education 
Law §3214. However, the student and the student's parent will be provided with a reasonable opportunity for 
an informal conference with the building principal or the principal's designee to discuss the conduct and the 
penalty involved. 

3.  Suspension from athletic participation, extra curricular activities and other privileges: 
A student subjected to a suspension from athletic participation, extracurricular activities or other privileges is 
not entitled to a full hearing pursuant to Education Law §3214. However, the student and the student's parent 
will be provided with a reasonable opportunity for an informal conference with the district official imposing 
the suspension to discuss the conduct and the penalty involved. 

4.  In-school suspension (ISS): 
The board recognizes the school must balance the need of students to attend school and the need for order in 
the classroom to establish an environment conducive to learning. As such, the board authorizes building 
principals and the superintendent to place students who would otherwise be suspended from school as the 
result of a code of conduct violation in "in-school suspension." The in-school suspension teacher will be a 
certified teacher. 
 

A student subjected to an in-school suspension is not entitled to a full hearing pursuant to Education Law 
§3214. However, the student and the student's parent will be provided with a reasonable opportunity for an 
informal conference with the district official imposing the in-school suspension to discuss the conduct and 
the penalty involved. 

5. Teacher disciplinary removal of disruptive students: 
A student's behavior can affect a teacher's ability to teach and can make it difficult for other students in the 
classroom to learn. In most instances the classroom teacher can control a student's behavior and maintain or 
restore control over the classroom by using good classroom management techniques. These techniques may 
include practices that involve the teacher directing a student to briefly leave the classroom to give the student 
an opportunity to regain his or her composure and self-control in an alternative setting. Such practices may 
include, but are not limited to: (1) short-term "time out" in an elementary classroom or in an administrator's 
office; (2) sending a student into the hallway briefly preferably with supervision; (3) sending a student to the 
principal's office for the remainder of the class time only; or (4) sending a student to a guidance counselor or 
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other district staff member for counseling. Time-honored classroom management techniques such as these 
do not constitute disciplinary removals for purposes of this code. 

On occasion, a student's behavior may become disruptive. For purposes of this code of conduct, a disruptive 
student is a student who is substantially disruptive of the educational process or substantially interferes with 
the teacher's authority over the classroom. A substantial disruption of the educational process or substantial 
interference with a teacher's authority occurs when a student demonstrates a persistent unwillingness to 
comply with the teacher's instructions or repeatedly violates the teacher's classroom behavior rules. 

A classroom teacher may remove a disruptive student from class for one day. A student may be removed for 
additional days based on a collaborative discussion held between the building administrator and the teacher.  

The removal from class applies to the class of the removing teacher only. 

If the disruptive student does not pose a danger or ongoing threat of disruption to the academic process, the 
teacher must provide the student with an explanation for why he or she is being removed and an opportunity to 
explain his or her version of the relevant events before the student is removed. Only after the informal discussion 
may a teacher remove a student from class. 

 
If the student poses a danger or ongoing threat of disruption, the teacher may order the student to be removed 
immediately. The teacher must, however, explain to the student why he or she was removed from the classroom 
and give the student a chance to present his or her version of the relevant events within 24-hours. 

The teacher must complete a district-established disciplinary referral form and meet with the principal or his or 
her designee as soon as possible, but no later than the end of the school day, to explain the circumstances of the 
removal and to present the disciplinary removal form. If the principal or designee is not available by the end of 
the same school day, the teacher must leave the form with the secretary and communicate with the principal or 
designee prior to the beginning of classes on the next school day. Within 24-hours after the student's removal, the 
principal or another district administrator designated by the principal must notify the student's parents, in 
writing, that the student has been removed from class and why. The notice must also inform the parent that he or 
she has the right, upon request, to meet informally with the principal or the principal's designee to discuss the 
reasons for the removal. 

The principal may require the teacher who ordered the removal to attend the informal conference. A teacher 
may request an opportunity to attend the parent conference. 

If at the informal meeting the student denies the charges, the principal or the principal's designee must explain 
why the student was removed and give the student and the student's parents a chance to present the student's 
version of the relevant events. The informal meeting must be held within 48 hours of the student's removal. The 
timing of the informal meeting may be extended by mutual agreement of the parent and principal. 

The principal or the principal's designee may overturn the removal of the student from class if the principal 
finds any one of the following: 

1. The charges against the student are not supported by substantial evidence. 
2. The student's removal is otherwise in violation of law, including the district's code of conduct. 
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3. The conduct warrants suspension from school pursuant to Education Law §3214 and a suspension will be 
imposed. 

The principal or his or her designee may overturn a removal at any point between receiving the referral form 
issued by the teacher and the close of business on the day following the 48-hour period for the informal 
conference, if a conference is requested. No student removed from the classroom by the classroom teacher will be 
permitted to return to the classroom until the principal makes a final determination, or the period of removal 
expires,   whichever is less. 

Any disruptive student removed from the classroom by the classroom teacher shall be offered continued 
educational programming and activities until he or she is permitted to return to the classroom. 

Each teacher must keep a complete log (on a district provided form) for all cases of removal of students from his 
or her class. The principal must keep a log of all removals of students from class. 

Removal of a student with a disability, under certain circumstances, may constitute a change in the student's 
placement. Accordingly, no teacher may remove a student with a disability from his or her class until he or she 
has verified with the principal or the chairperson of the Committee on Special Education that the removal will not 
violate the student's rights under state or federal law or regulation. 

6. Suspension from school: 
Suspension from school is a severe penalty, which may be imposed only upon students who are insubordinate, 
disorderly, violent or disruptive, or whose conduct otherwise endangers the safety, morals, health or welfare 
of others. 

The board retains its authority to suspend students, but places primary responsibility for the suspension of 
students with the superintendent and building principal. 

Any staff member may recommend to the superintendent or the principal that a student be suspended. Staff 
members must immediately report and refer a violent student to the principal or the superintendent for a 
violation of the code of conduct. All recommendations and referrals shall be made in writing unless the 
conditions underlying the recommendation or referral warrant immediate attention. In such cases a written 
report is to be prepared as soon as possible by the staff member recommending the suspension. 

The superintendent or principal, upon receiving a recommendation or referral for suspension or when 
processing a case for suspension, shall gather the facts relevant to the matter and record them for subsequent 
presentation, if necessary. 

a.     Short-term (5 days or less) suspension from school: 
When the superintendent or principal (referred to as the "suspending authority") proposes to suspend a student 
charged with misconduct for Five days or less pursuant to Education Law §3214(3), the suspending authority 
must immediately notify the student orally. If the student denies the misconduct, the suspending authority 
must provide an explanation of the basis for the proposed suspension. The suspending authority must also 
notify the student's parents in writing that the student may be suspended from school. Where possible, notice 
should also be provided by telephone if the school has been provided with a telephone number(s) for the 
purpose of contacting the parents. 
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The notice shall provide a description of the charges against the student and the incident for which 
suspension is proposed and shall inform the parents of the right to request an immediate informal 
conference with the principal. Both the notice and informal conference shall be in the dominant language or 
mode of communication used by the parents. At the conference, the parents shall be permitted to ask 
questions of complaining witnesses under such procedures as the principal may establish. 

The notice and opportunity for an informal conference shall take place before the student is suspended 
unless the student's presence in school poses a continuing danger to persons or property or an ongoing 
threat of disruption to the academic process. If the student's presence does pose such a danger or threat of 
disruption, the notice and opportunity for an informal conference shall take place as soon after the 
suspension as is reasonably practicable. 

After the conference, the principal shall promptly advise the parents in writing of his or her decision. The 
principal shall advise the parents that if they are not satisfied with the decision and wish to pursue the 
matter, they must file a written appeal to the superintendent within five business days, unless they can show 
extraordinary circumstances precluding them from doing so. The superintendent shall issue a written 
decision regarding the appeal within 10 business days of receiving the appeal. If the parents are not 
satisfied with the superintendent's decision, they must file a written appeal to the Board of Education with 
the district clerk within 10 business days of the date of the superintendents' decision, unless they can show 
extraordinary circumstances precluding them from doing so. Only final decisions of the Board may be 
appealed to the Commissioner within 30 days of the decision. 

b.     Long-term (more than 5 days) suspension from school: 
When the superintendent or building principal determines that a suspension for more than five days may be 
warranted, he or she shall give reasonable notice to the student and the student's parents of their right to a 
fair hearing. At the hearing the student shall have the right to be represented by counsel, the right to question 
witnesses against him or her and the right to present witnesses and other evidence on his or her behalf. 

The superintendent shall personally hear and determine the proceeding or may, in his or her discretion, 
designate a hearing officer to conduct the hearing. The hearing officer shall be authorized to administer 
oaths and to issue subpoenas in conjunction with the proceeding before him or her. A record of the hearing 
shall be maintained, but no stenographic transcript shall be required. A tape recording shall be deemed a 
satisfactory record. The hearing officer shall make findings of fact and recommendations as to the 
appropriate measure of discipline to the superintendent. The report of the hearing officer shall be advisory 
only, and the superintendent may accept all or any part thereof. 

An appeal of the decision of the superintendent may be made to the board that will make its decision based 
solely upon the record before it. All appeals to the board must be in writing and submitted to the district clerk 
within 10 business days of the date of the superintendent's decision, unless the parents can show that 
extraordinary circumstances precluded them from doing so. The board may adopt in whole or in part the 
decision of the superintendent. Final decisions of the board may be appealed to the Commissioner within 30 
days of the decision. 
 
c.  Permanent suspension: 
Permanent suspension is reserved for extraordinary circumstances such as where a student's conduct poses a 
life-threatening danger to the safety and well being of other students, school personnel or any other person 
lawfully on school property or attending a school function. 
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MINIMUM PERIODS OF SUSPENSION : 

1.    Students who bring to or possess a firearm or weapon at school: 
Any student, other than a student with a disability, found guilty of bringing to or possessing a firearm or 
weapon onto school property will be subject to suspension from school for at least one calendar year. Before 
being suspended, the student will have an opportunity for a hearing pursuant to Education Law §3214. The 
superintendent has the authority to modify the one-year suspension on a case-by-case basis. In deciding 
whether to modify the penalty, the superintendent may consider the following: 
1. The student's age. 
2. The student's grade in school. 
3. The student's prior disciplinary record. 
4. The superintendent's belief that other forms of discipline may be more effective. 
5. Input from parents, teachers and/or others. 
6. Other extenuating circumstances. 

 
2. Students who commit violent acts other than bringing to or possessing a firearm or weapon at school: 

Any student, other than a student with a disability, who is found to have committed a violent act, other than 
bringing to or possessing a firearm or weapon onto school property, shall be subject to suspension from 
school for at least five days. If the proposed penalty is the minimum five-day suspension, the student and the 
student's parents will be given the same notice and opportunity for an informal conference given to all 
students subject to a short-term suspension. If the proposed penalty exceeds the minimum five-day 
suspension, the student and the student's parents will be given the same notice and opportunity for a hearing 
given to all students subject to a long-term suspension. The superintendent has the authority to modify the 
minimum five-day suspension on a case-by-case basis. In deciding whether to modify the penalty, the 
superintendent may consider the same factors considered in modifying a one-year suspension for possessing 
a weapon. 

3. Students who are repeatedly substantially disruptive of the educational process or repeatedly 
substantially interferes with the teacher's authority over the classroom: 
Any student, other than a student with a disability, who repeatedly is substantially disruptive of the 
educational process or substantially interferes with the teacher's authority over the classroom, will be 
suspended from school for at least one day. For purposes of this code of conduct, "repeatedly is 
substantially disruptive" means engaging in conduct that results in the student being removed from the 
classroom by teacher(s) pursuant to Education Law §3214(3-a) and this code on four or more occasions 
during a semester, or three or more occasions during a trimester. If the proposed penalty exceeds a five-day 
suspension, the student and the student's parent will be given the same notice and opportunity for a hearing 
given to all students subject to a long-term suspension. The superintendent has the authority to modify a 
suspension on a case-by-case basis. In deciding whether to modify the penalty, the superintendent may 
consider the same factors considered in modifying a one-year suspension for possessing a weapon. 
 

 
REFERRALS: 

1.  Counseling 
The Guidance Office, School Psychologist and/or Child Advocate shall handle all referrals of 
students to counseling. 

2.  PINS Petitions 
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The district may file a PINS (person in need of supervision) petition or PINS Diversion petition in 
Family Court or probation department on any student under the age of 18 who demonstrates that he 
or she requires supervision and treatment by: 

a. Being habitually truant and not attending school as required by part one of Article 65  
    of the Education Law. 
b. Engaging in an   ongoing or continual course of conduct which makes the student  
     ungovernable, or habitually disobedient and beyond the lawful control of the school,  

c. Knowingly and unlawfully possesses marijuana in violation of Penal Law § 221.05. A single 
violation of § 221.05 will be a sufficient basis for filing a PINS petition. 

 3. Juvenile Delinquents and Juvenile Offenders: 
The superintendent is required to refer the following students to the County Attorney for a juvenile 
delinquency proceeding before the Family Court: 
a. Any student under the age of 16 who is found to have brought a weapon to school, or 
b. Any student 14 or 15 years old who qualifies for juvenile offender status under the Criminal 

Procedure Law §1.20 (42). 

The superintendent is required to refer student's age 16 and older or any student 14 or 15 years old who 
qualifies for juvenile offender status to the appropriate law enforcement authorities. 
 

IX. ALTERNATIVE INSTRUCTION: 
When a teacher removes a student of any age from class or a student of compulsory attendance age is suspended 
from school pursuant to Education Law §3214, the district will take immediate steps to provide alternative 
means of instruction for the student. 
 

X.   DISCIPLINE OF STUDENTS WITH DISABILITIES: 
The Westport Central District School Board recognizes that it may be necessary to suspend, remove or 
otherwise discipline students with disabilities to address disruptive or problem behavior. The board also 
recognizes that students with disabilities enjoy certain procedural protections whenever school authorities 
intend to impose discipline upon them. The board is committed to ensuring that the procedures followed for 
suspending, removing or otherwise disciplining students with disabilities are consistent with the procedural 
safeguards required by applicable laws and regulations. 

This Code of Conduct affords students with disabilities subject to disciplinary action no greater or lesser rights 
than those expressly afforded by applicable federal and state law and regulations. 

A.   Authorized Suspensions or Removals of Students with Disabilities 

1.    For purposes of this section of the code of conduct, the following definitions apply. 
A "suspension" means a suspension pursuant to Education Law § 3214.  
 
A "removal"  means a removal for disciplinary reasons from the student's current educational 
placement other than a suspension and change in placement to an interim alternative educational 
setting (IAES) ordered by an impartial hearing officer because the student poses a risk of harm to 
himself or herself or others. 
 
An "IAES"  means a temporary educational placement for a period of up to 45 days, other than the 
student's current placement at the time the behavior precipitating the IAES placement occurred, that 
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enables the student to continue to progress in the general curriculum, although in another setting, to 
continue to receive those services and modifications, including those described on the student's 
current individualized education program (IEP), that will enable the student to meet the goals set out in 
such IEP, and include services and modifications to address the behavior which precipitated the IAES 
placement that are designed to prevent the behavior from recurring. 
 

2.    School personnel may order the suspension or removal of a student with a disability from his or her 
current educational placement as follows: 

a.)   The board, the district (BOCES) superintendent of schools or a building principal may order 
the placement of a student with a disability into an IAES, another setting or suspension for a period not 
to exceed five consecutive school days and not to exceed the amount of time a non-disabled student 
would be subject to suspension for the same behavior. 
b.)    The superintendent may order the placement of a student with a disability into an IAES, another 
setting or suspension for up to 10 consecutive school days, inclusive of any period in which the student 
has been suspended or removed under subparagraph (a) above for the same behavior, if the 
superintendent determines that the student has engaged in behavior that warrants a suspension and the 
suspension or removal does not exceed the amount of time non-disabled students would be subject to 
suspension for the same behavior. 
c.)    The superintendent may order additional suspensions of not more than 10 consecutive school 
days in the same school year for separate incidents of misconduct, as long as those removals do not 
constitute a change of placement. 
d.)    The superintendent may order the placement of a student with a disability in an IAES to be 
determined by the committee on special education (CSE), for the same amount of time that a student 
without a disability would be subject to discipline, but not more than 45 days, if the student carries or 
possesses a weapon to school or to a school function, or the student knowingly possesses or uses illegal 
drugs or sells or solicits the sale of a controlled substance while at school or a school function. 

1)  "Weapon" means the same as "dangerous weapon" under 18 U.S.C. § 930(g)(w) which 
includes "a weapon, device, instrument, material or substance, animate or inanimate, that 
is used for, or is readily capable of causing death or serious bodily injury, except...[for] a 
pocket knife with a blade of less than 2 1/2 inches in length." 

2)  "Controlled substance" means a drug or other substance identified in certain provisions of 
the federal Controlled Substances Act specified in both federal and state law and regulations 
applicable to this policy. 

3)   "Illegal drugs" means a controlled substance except for those legally possessed or used under 
the supervision of a licensed health-care professional or that is legally possessed or used 
under any other authority under the Controlled Substances Act or any other federal law. 

Subject to specified conditions required by both federal and state law and regulations, an impartial hearing officer 
may order the placement of a student with a disability in an IAES setting for up to 45 days at a time, if 
maintaining the student in his or her current educational placement poses a risk of harm to the student or others. 
 
B.   Change of Placement Rule: 

1.  A disciplinary change in placement means a suspension or removal from a student's current educational 
placement that is either:  

 a.  for more than 10 consecutive school days; or 
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 b. for a period of 10 consecutive school days or less if the student is subjected to a series of 
suspensions or removals that constitute a pattern because they cumulate to more than 10 school days in 
a school year and because of such factors as the length of each suspension or removal, the total amount 
of time the student is removed and the proximity of the suspensions or removals to one another. 

2.    School personnel may not suspend or remove a student with disabilities if imposition of the suspension 
or removal would result in a disciplinary change in placement based on a pattern of suspension or 
removal. 

However, the district may impose a suspension or removal, which would otherwise result in a disciplinary 
change in placement, based on a pattern of suspensions or removals if the CSE has determined that the 
behavior was not a manifestation of the student's disability, or the student is placed in an IAES for behavior 
involving weapons, illegal drugs or controlled substances. 

C. Special Rules Regarding the Suspension or Removal of Students with Disabilities: 
1. The district's Committee on Special Education shall: 

a. Conduct functional behavioral assessments to determine why a student engages in a particular 
behavior, and develop or review behavioral intervention plans whenever the district is first 
suspending or removing a student with a disability for more than 10 school days in a school year or 
imposing a suspension or removal that constitutes a disciplinary change in placement, including a 
change in placement to an IAES for misconduct involving weapons, illegal drugs or controlled 
substances. 
If subsequently, a student with a disability who has a behavioral intervention plan and who has been 
suspended or removed from his or her current educational placement for more than ten (10) school 
days in a school year is subjected to a suspension or removal that does not constitute a disciplinary 
change in placement, the members of the CSE shall review the behavioral intervention plan and its 
implementation to determine if modifications are necessary. If one or more members of the CSE 
believe that modifications are needed, the school district shall convene a meeting of the CSE to 
modify such plan and its implementation, to the extent the committee determines necessary. 

b. Conduct a manifestation determination review of the relationship between the student's disability and 
the behavior subject to disciplinary action whenever a decision is made to place a student in an IAES 
either for misconduct involving weapons, illegal drugs or controlled substances or because 
maintaining the student in his current educational setting poses a risk of harm to the student or others; 
or a decision is made to impose a suspension that constitutes a disciplinary change in placement. 

2.  The parents of a student who is facing disciplinary action, but who has not been determined to be 
eligible for services under IDEA and Article 89 at the time of misconduct, shall have the right to 
invoke applicable procedural safeguards set forth in federal and state law and regulations if, in 
accordance with federal and state statutory and regulatory criteria, the school district is deemed to 
have had knowledge that their child was a student with a disability before the behavior precipitating 
disciplinary action occurred. If the district is deemed to have had such knowledge, the student will be 
considered a student presumed to have a disability for discipline purposes. 
a. The superintendent, building principal or other school official imposing a suspension or removal 
shall be responsible for determining whether the student is a student presumed to have a disability,  
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b. A student will not be considered a student presumed to have a disability for discipline purposes if, 
upon receipt of information supporting a claim that the district had knowledge the student was a 
student with a disability, the district either: 
1) conducted an individual evaluation and determined that the student is not a student with a 

disability, or 
2) determined that an evaluation was not necessary and provided notice to the parents of such 

determination, in the manner required by applicable law and regulations. 

If there is no basis for knowledge that the student is a student with a disability prior to taking disciplinary 
measures against the student, the student may be subjected to the same disciplinary measures as any other non-
disabled student who engaged in comparable behaviors. 

However, if a request for an individual evaluation is made while such non-disabled student is subjected to a 
disciplinary removal, an expedited evaluation shall be conducted and completed in the manner prescribed by 
applicable federal and state law and regulations. Until the expedited evaluation is completed, the non-disabled 
student who is not a student presumed to have a disability for discipline purposes shall remain in the educational 
placement determined by the district, which can include suspension. 

3)  The district shall provide parents with notice of disciplinary removal no later than the date on 
which a decision is made to change the placement of a student with a disability to an IAES for 
either misconduct involving weapons, illegal drugs or controlled substances or because 
maintaining the student in his/her current educational setting poses a risk of harm to the student 
or others; or a decision is made to impose a suspension or removal that constitutes a disciplinary 
change in placement. The procedural safeguards notice prescribed by the Commissioner shall 
accompany the notice of disciplinary removal. 

4)  The parents of a student with disabilities subject to a suspension of five consecutive school days 
or less shall be provided with the same opportunity for an informal conference available to 
parents of non-disabled students under the Education Law. 

5)   Superintendent hearings on disciplinary charges against students with disabilities subject to a 
suspension of more than five school days shall be bifurcated into a guilt phase and a penalty 
phase in accordance with the procedures set forth in the Commissioner's regulations 
incorporated into this code. 

6)  The removal of a student with disabilities other than a suspension or placement in an IAES shall 
be conducted in accordance with the due process procedures applicable to such removals of non-
disabled students, except that school personnel may not impose such removal for more than 10 
consecutive days or for a period that would result in a disciplinary change in placement, unless 
the CSE has determined that the behavior is not a manifestation of the student's disability. 

7)   During any period of suspension or removal, including placement  in an IAES, students with 
disabilities shall be provided services as required by the Commissioner's regulations 
incorporated into this code. 
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D.   Expedited Due Process Hearings: 

1. An expedited due process hearing shall be conducted in  the manner specified by the Commissioner's 
regulations incorporated into this code, if: 

 a. The district requests such a hearing to obtain an order of an impartial hearing officer placing a 
student with a disability in an IAES where school personnel maintain that it is dangerous for 
the student to be in his or her current educational placement, or during the pendency of due 
process hearings where school personnel maintain that it is  dangerous for the student to be in 
his or her current educational   placement during such proceedings. 

b. The parent requests such a hearing from a determination that the student's behavior was not a 
manifestation of the student's disability, or relating to any decision regarding placement, including 
but not limited to any decision to place the student in an IAES. 
1)   During the pendency of an expedited due process hearing or appeal regarding the placement of a 

student in an IAES for behavior involving weapons, illegal drugs or controlled substances, or 
on grounds of dangerousness, or regarding a determination that the behavior is not a 
manifestation of the student's disability for a student who has been placed in an IAES, the 
student shall remain in the IAES pending the decision of the impartial hearing officer or until 
expiration of the IAES placement, whichever occurs first, unless the parents and the district 
agree otherwise. 

2)   If school personnel propose to change the student's placement after expiration of an IAES 
placement, during the pendency of any proceeding to challenge the proposed change in 
placement, the student shall remain in the placement prior to removal to the IAES, except 
where the student is again placed in an IAES. 

2. An expedited due process hearing shall be completed within 15 business days of receipt of the request for a 
hearing. Although the impartial hearing officer may grant specific extensions of such time period, he or she must 
mail a written decision to the district and the parents within five business days after the last hearing date, and in no 
event later than 45 calendar days after receipt of the request for a hearing, without exceptions or extensions. 

XI. CORPORAL PUNISHMENT: 
CORPORAL PUNISHMENT COMPLAINTS  

The use of corporal punishment in the Westport Central School District is expressly prohibited. 

Corporal punishment, for the purposes of this policy, is defined as the use of physical force upon a student by a 
school district administrator, teacher, or any other school district personnel as punishment for an act or omission 
by such student. 

This policy does not, however, prohibit the use of reasonable physical force for non-punitive purposes in the 
exercise of lawful supervisory authority over students or school district property as follows:  

1. for the purpose of self defense; 
2. to prevent physical injury to a student or any other person; 
3. to protect school property or the property of others; or 
4. to restrain temporarily or remove a student whose behavior is disrupting the orderly exercise and 

performance of school district functions, powers or duties and who refuses, upon request, to refrain 
from doing so. 
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In the event a situation involving the use of physical force does occur, in compliance with the Regulations of the 
Commissioner of Education, the following reporting- procedures will be followed: 

 
1. The teacher or staff member involved shall notify the Building Administrator or Superintendent of 

Schools immediately; 
2. The report shall relate all applicable details of the incident, including what action was taken, why the 

action was taken, and what measures, if any, have been taken to prevent the need for such action. 
3. The report will be kept on file and made available to the parent upon request. 
4. The parent shall be afforded the opportunity to request a conference with the student, teacher and 

administrators involved in the incident to discuss the situation. 

The Superintendent shall submit to the Commissioner of Education a written report on corporal punishment 
complaints. The report shall set forth the substance of each complaint, the results of investigations of those 
complaints and the resulting, action taken. Such reports shall be submitted on or before January 15 and July 15 of 
each year. 

 
XII. STUDENT SEARCHES AND INTERROGATIONS  
STUDENT SEARCHES AND INTERROGATIONS:  

The Board of Education is committed to ensuring an atmosphere on school property and at school functions that 
is safe and orderly. To achieve this kind of environment, any school official authorized to impose a disciplinary 
penalty on a student may question a student about an alleged violation of law or the district Code of Conduct. 
Students are not entitled to any sort of "Miranda" type warning before being questioned by school officials, nor 
are school officials required to contact a student's parent before questioning the student. However, school 
officials will tell all students why they are being questioned. 

In addition, the board authorizes the superintendent, building principals, assistant principals, the school nurse 
and district security officials to conduct searches of students and their belongings if the authorized school official 
has reasonable suspicion to believe that the search will result in evidence that the student violated the law or the 
district code of conduct. 

An authorized school official may conduct a search of a student's belongings that is minimally intrusive, such as 
touching the outside of a book bag, without reasonable suspicion, so long as the school official has a legitimate 
reason for the very limited search. 

An authorized school official may search a student or the student's belongings based upon information received 
from a reliable informant. Individuals, other than the district employees, will be considered reliable informants if 
they have previously supplied information that was accurate and verified, or they make an admission against their 
own interest, or they provide the same information that is received independently from other sources, or they 
appear to be credible and the information they are communicating relates to an immediate threat to safety. An 
informant can also be considered credible based on upon factors such as school records, anecdotal record, 
motivation, or personal knowledge of individual by an administrator or teacher. District employees will be 
considered reliable informants unless they are known to have previously supplied information that they knew was 
not accurate. 
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Before searching a student or the student's belongings, the authorized school official should attempt to get the 
student to admit that he or she possesses physical evidence that they violated the law or the district code, or get 
the student to voluntarily consent to the search. Searches will be limited to the extent necessary to locate the 
evidence sought. 

Whenever practicable, searches will be conducted in the privacy of administrative offices and students will be 
present when their possessions are being searched. 

A. Student Lockers, Desks and other School Storage Places: 
The rules in this code of conduct regarding searches of students and their belongings do not apply to student 
lockers, desks and other school storage places. Students have no reasonable expectation of privacy with respect to 
these places and school officials retain complete control over them. This means that student lockers, desks and 
other school storage places may be subject to search at any time by school officials, without prior notice to 
students and without their consent. 

B. Strip Searches: 
A strip search is a search that requires a student to remove any or all of his or her clothing, other than an outer 
coat or jacket. If an authorized school official believes it is necessary to conduct a strip search of a student, the 
school official may do so only if the search is authorized in advance by the superintendent or the school attorney. 
The only exception to this rule requiring advanced authorization is when the school official believes there is an 
emergency situation that could threaten the safety of the student or others. 

Strip searches may only be conducted by an authorized school official of the same sex as the student being 
searched and in the presence of another district professional employee who is also of the same sex as the student. 

In every case, the school official conducting a strip search must have probable cause, not simply reasonable 
cause, to believe the student is concealing evidence of a violation of law or the district code. In addition, before 
conducting a strip search, the school official must consider the nature of the alleged violation, the student's age, 
the student's record and the need for such a search. 

School officials will attempt to notify the student's parent by telephone before conducting a strip- search, or in 
writing after the fact if the parent could not be reached by telephone. 

C. Documentation of Searches: 
The authorized school official conducting the search shall be responsible for promptly recording the following 
information about each search: 

1. Name, age and grade of student searched. 
2. Reasons for the search. 
3. Name of any informant(s). 
4. Purpose of search (that is, what item(s) were being sought). 
5. Type and scope of search. 
6. Person conducting search and his or her title and position. 
7. Witnesses, if any, to the search. 
8. Time and location of search. 
9. Results of search (that is, what items(s) were found). 
10. Disposition of items found. 
11. Time, manner and results of parental notification. 
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The building principal or the principal's designee shall be responsible for the custody, control and disposition of 
any illegal or dangerous item taken from a student. The principal or his or her designee shall clearly label each 
item taken from the student and retain control of the item(s), until the items is turned over to the police. The 
principal or his or her designee shall be responsible for personally delivering dangerous or illegal items to police 
authorities. 

D. Police Involvement in Searches and Interrogations of Students: 

District officials are committed to cooperating with police officials and other law enforcement authorities to 
maintain a safe school environment. Police officials, however, have limited authority to interview or search 
students in schools or at school functions, or to use school facilities in connection with police work. Police 
officials may enter school property or a school function to question or search a student or to conduct a formal 
investigation involving students only if they have: 

1. A search or an arrest warrant; or 
2. Probable cause to believe a crime has been committed on school property or at a school function; or 
3. Been invited by school officials. 

Before police officials are permitted to question or search any student, the building principal or his or her 
designee shall first try to notify the student's parent to give the parent the opportunity to be present during the 
police questioning or search. If the student's parent cannot be contacted prior to the police questioning or search, 
the questioning or search shall not be conducted. The principal or designee will also be present during any police 
questioning or search of a student on school property or at a school function.   
 
Students who are questioned by police officials on school property or at a school function will be afforded the 
same rights they have outside the school. This means: 

1. They must be informed of their legal rights. 
2. They may remain silent if they so desire. 
3. They may request the presence of an attorney.       

         
XII. VISITORS TO SCHOOL 
                The 
Westport Central School District Board of Education encourages parents and other district citizens to visit the 
district's schools and classrooms to observe the work of students, teachers and other staff. Since schools are a 
place of work and learning, however, certain limits must be set for such visits. The building principal or his or 
her designee is responsible for all persons in the building and on the grounds. For these reasons, the following 
rules apply to visitors to the schools:      

1. Anyone who is not a regular staff member or student of the school will be considered a visitor. 
2. All visitors to the school must report to the office of the principal upon arrival at the school. There they 

will be required to sign the visitor's register and will be issued a visitor's identification badge, which 
must be worn at all times while in the school or on school grounds. The visitor must return the 
identification badge to the principal's office before leaving the building.  

3. Visitors attending school functions that are open to the public, such as parent-teacher organization 
meetings or public gatherings are not required to register.  

4. Parents or citizens who wish to observe a classroom while school is in session are required to arrange such 
visits in advance with the classroom teacher(s)and administrator, so that class disruption is kept to a 
minimum.  

5. Teachers are expected not to take class time to discuss individual matters with visitors.  
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6. Any unauthorized person on school property will be reported to the principal or his or her designee. 
Unauthorized persons will be asked to leave. The police may be called if the situation warrants.  

7. All visitors are expected to abide by the rules for public conduct on school property contained in this 
Code of Conduct. 

 

XIV. PUBLIC CONDUCT ON SCHOOL PROPERTY:  
PUBLIC CONDUCT ON SCHOOL PROPERTY REGULATION  

These rules govern the conduct of students, faculty and other staff licensees, invitees, and all other persons, 
whether or not their presence is authorized, upon district property, and also upon or with respect to any other 
premises or property under the control of the district and used in its teaching programs and activities, and in its 
administrative, cultural, recreational, athletic, and other programs and activities. 

Prohibited Conduct 

No person, either singly or in concert with others, shall: 
1. willfully cause physical injury to any other person nor threaten to do so, for the purpose of compelling 

or inducing such other person to refrain from any act which he/she has a lawful right to do, or to do any 
act which he/she has a lawful right not to do; 

2. use, possess, sell or distribute alcohol; 
3. use, possess, sell or distribute illegal drugs and drug paraphernalia; 
4. physically restrain or detain any other person, nor remove such person from any place where he/she is 

authorized to remain, except that students may be restrained as permitted under Policy 5314, Corporal 
Punishment Complaints; 

5. willfully damage or destroy property of the district or under its jurisdiction, nor remove or use such 
property without authorization; 

6. without permission, expressed or implied, enter into any private office of an administrative officer, 
member of the faculty or staff member; 

7. enter upon and remain in any building or facility for any purpose other than its authorized uses or in 
such manner as to obstruct its authorized use by others; 

8. without authorization remain in any building or facility after it is normally closed; 
9. refuse to leave any building or facility after being required to do so by an authorized administrative 

officer, member of the faculty or staff member; 
10. obstruct the free movement of persons and vehicles in any place to which these rules apply; 
11. deliberately disrupt or prevent the peaceful and orderly conduct of classes, lectures and meetings or 

deliberately interfere with the freedom of any person to express his/her views, including invited 
speakers; 

12. knowingly have in his/her possession upon any premises to which these rules apply, any rifle, shotgun, 
pistol, revolver, or other firearm or weapon without the written authorization of the Superintendent of 
Schools, whether or not a license to possess the same has been issued to such person; and/or 

13. willfully incite others to commit any of the acts here in prohibited  with specific intent to procure them 
to do so. 
 

Penalties and Procedures 

A person who shall violate any of the provisions of these rules shall be subject to the following penalties and 
procedures: 
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1. If a licensee or invitee, his/her authorization to remain upon the grounds or other property shall be 
withdrawn and he/she shall be directed to leave the premises. In the event of failure to do so, he/she 
shall be subject to ejection. 

2. If a trespasser or visitor without specific license or invitation, he/she shall be subject to ejection. 
3. If he/she is a student, he/she shall be subject to disciplinary action as the facts of the case may 

warrant, including suspension, probation, loss of privileges, reprimand or warning as prescribed by 
section 3214 of the Education Law and he/she shall be subject to ejection. 

4. If a tenured faculty member, he/she shall be subject to ejection, warning, reprimand, suspension 
and/or other disciplinary action as prescribed by and in accordance with section 3020-a of the 
Education Law. 

5. If a staff member in the classified service of the civil service, he/she shall be subject to the penalties 
and procedures prescribed in section 75 of the Civil Service Law and be subject to ejection. 

6. If a staff member other than one described in subdivisions 4 and 5, he/she shall be subject to 
dismissal, suspension without pay or censure and be subject to ejection. 

Enforcement Program 

1. The Superintendent of Schools shall be responsible for the enforcement of these rules, and he/she 
shall designate the other personnel who are authorized to take action in accordance with such rules 
when required or appropriate to carry them into effect. 

2. In the case of any apparent violation of these rules by such persons, which, in the judgment of the 
Superintendent or his/her designee, does not pose any immediate threat of injury to person or 
property, such school official may make reasonable effort to learn the cause of the conduct in 
question and to persuade those engaged therein to desist and to resort to permissible methods for the 
resolution of any issues which may be presented. In doing so such school official shall warn such 
persons of the consequences of persistence in the prohibited conduct, including their ejection from 
any district properties where their continued presence and conduct is in violation of these rules. 

3.  In any case where violation of these rules does not cease after such warning and in other cases of 
willful violation of such rules, the Superintendent or his/her designee shall cause the ejection of the 
violator from any premises which he/she occupies in such violation and/or, if appropriate, make 
recourse to police authorities. The school official may also initiate disciplinary action as 
hereinbefore provided. 

4. The Superintendent or his/her designee may apply to the public authorities for any aid which he/she 
deems necessary in causing the ejection of any violator of these rules and he/she may request the 
Board's Counsel to apply to any court of appropriate jurisdiction for any injunction to restrain the 
violation or threatened violation of such rules. 

Amendment 
These rules and regulations may be amended or modified by the Board of Education. All future amendments shall 
be filed with the Regents and Commissioner of Education not later than ten (10) days after adoption. 
 

XV. DISSEMINATION AND REVIEW : 
Dissemination of Code of Conduct 

The board will work to ensure that the community is aware of this Code of Conduct by: 
1. Providing copies of a summary of the code to all students at a general assembly held at the beginning of 

each school year. 
2. Making copies of the code available to all parents at the beginning of the school year. 
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3. Distribute a summary of the code of conduct written in plain language to all parents of district students 
before the beginning of the school year and making this summary available later upon request. 

4. Providing all current teachers and other staff members with a copy of the code and a copy of any 
amendments to the code as soon as practicable after adoption. 

5. Providing all new employees with a copy of the current code of conduct when they are first hired. 
6. Making copies of the code available for review by students, parents and other community members. 

The board will sponsor an in-service education program for all district staff members to ensure the effective 
implementation of the Code of Conduct. The superintendent may solicit the recommendations of the district 
staff, particularly teachers and administrators, regarding in service programs pertaining to the management and 
discipline of students. 

The Board of Education will review this Code of Conduct every year and update it as necessary. In conducting 
the review, the board will consider how effective the code's provisions have been and whether the code has been 
applied fairly and consistently. 

The board may appoint an advisory committee to assist in reviewing the code and the district's response to code 
of conduct violations. The committee will be made up of representatives of student, teacher, administrator, and 
parent organizations, school safety personnel and other school personnel. 

Before adopting any revisions to the code, the board will hold at least one public hearing at which school 
personnel, parents, students and any other interested party may participate. 

The Code of Conduct and any amendments to it will be filed with the Commissioner no later than thirty (30) days 
from its adoption by the Westport Central School Board.  

 
Use of Electronic Devices (cell phones, beepers, IPods®, etc.) 
·  A student who brings an electronic device into the school will assume total responsibility for that device. 
·  During the school hours of 8:00 A.M.-3:00 P.M., including detention, student use of personal electronics will 

be restricted.  Students with disabilities will be allowed the use of electronics as per his/her IEP. 
·  Cellular phones and all other communication equipment are NOT to be used during the school day (8:00 a.m.  

– 3:00 p.m. and inclusive of detention).  Cell phones are to be turned off and remain out of sight during school 
hours (including detention). 

·  Students may use personal music devices (CD players, I-pods, MP3 players, etc.) in study halls (unless the 
student is on the study hall restriction list) and in classrooms ONLY when given permission by the supervising 
teacher. 

·  Music devices are not to be shared between two or more students when granted permission for use. 
·  Music devices are not to be used in the hallways for safety reasons. 
·  If a student makes a personal choice to use an electronic device during the school day outside of the permitted 

uses, the person in charge of supervision of that student will ask the student for the electronic device. It will be 
given back to the student at the end of the day. 

·  Failure to comply and/or repeated violations of this protocol may result in additional disciplinary action 
including, but not limited to, confiscation of the device(s), parental contact, and consequences as outlined in 
the Code of Conduct. 

 
Use of School Phones 
If a student needs to use a telephone he/she is encouraged to use a district telephone.  District phones are 
to be used only in the case of emergency, provided permission is granted by an employee. 
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Lockers and School Issued Locks 
Each student grades 7-12 will be assigned one middle/high school locker and one physical education 
locker at the beginning of each school year.  The lockers are owned by the school and students in grades 
7–12 are allowed to use them. Students will be assigned a locker to use—no switching is allowed. 
Students are responsible for their own locker and are expected to keep them in the same condition 
as when they were assigned, including completely cleaning it out at year’s end. Throughout the 
entire school year the outside of the locker should remain completely free of bulletins or writing of any 
kind. The school is not responsible for items lost or stolen from a locker. The school reserves the right to 
search lockers and may use the police K-9 unit in this activity. 

Both lockers are required to be locked at all times with a WCS assigned combination lock.  No 
other locks are permitted for use on WCS lockers. 
 
Middle/High School Lockers: 

Each student will be assigned a locker for their outerwear, backpacks, textbooks, notebooks, etc.  The 
locker is required to be locked by the school issued combination lock at all times.  Throughout the entire 
school year the outside of the locker should remain completely free of bulletins or writing of any kind. 
The school is not responsible for items lost or stolen from a locker. The school reserves the right to 
search lockers and may use the police K-9 unit in this activity.  Students who do not comply will be 
subject to disciplinary action as outlined in the Code of Conduct. 

Each student will be issued one combination lock from Westport Central School District for use on the 
assigned middle/high school locker only.  No other locks are permitted for use.  All school issued 
locks are to be returned at the close of the school year.  In the event that the original school issued lock is 
lost or damaged, a $5.00 replacement fee will be charged for each unreturned lock. 
 
 
Physical Education Lockers: 

Each student will be assigned a locker for their physical education needs.  The locker is required to be 
locked by the school issued combination lock at all times. Throughout the entire school year the outside 
of the locker should remain completely free of bulletins or writing of any kind. The school is not 
responsible for items lost or stolen from a locker. The school reserves the right to search lockers and may 
use the police K-9 unit in this activity. 

Each student will be issued one combination lock from Westport Central School District Physical 
Education Department for use on the assigned P.E. locker only.  No other locks are permitted for use.  
All school issued locks are to be returned at the close of the school year.  In the event that the original 
school issued lock is lost or damaged, a $5.00 replacement fee will be charged each unreturned lock. 
 
Use of Bicycles, Skateboards & Rollerblades on School Property 
Student use of bicycles, skateboards, rollerblades, heelies, etc. will be restricted.  At no time will 
students be allowed to utilize the above mentioned equipment within the building.   

Students are allowed to ride their bicycles ONLY to and from school.   A bike rack is located on campus.  
All parents are urged to provide a lock for the child to safeguard his/her bicycle.  

Bicycle privileges are granted as long as the student maintains a responsible attitude for the safety of 
other students, staff, and school grounds. 

Student Drivers and Parking 
Students shall not be permitted to park or drive on school grounds during the school day.  All state and 
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local traffic laws should be strictly adhered to when driving on or near school property. Leaving the 
school building to obtain items from the car during school hours is not permitted without prior 
permission from the main office. 
 
Closed Campus 
The Westport Central School District has a closed campus for students K-12 grade.  The purposes for 
which a parent may provide a written excuse for the child to leave campus are for matters which can not 
be addressed outside of normal school hours and which is of an urgent basis.  Specifically excluded are:  
lessons, tutoring, employment, and similar matters.  K-12 students who need to leave the campus during 
school hours must provide a note by a parent or guardian. 
For additional information, please refer to the District’s Released Time of Students Policy (#7110). 
 
Bullying  
The Westport Central School District Board of Education is committed to promoting and sustaining an 
environment that is free from bullying for all employees and students.  Bullying of students and staff is 
abusive behavior that harms victims and negatively impacts the school culture by creating an 
environment with increased fear, distrust, intimidation and intolerance. 
 
Bullying, in the context of the District policy, is defined as inappropriate persistent behavior including 
threats and/or or intimidation of others, treating others cruelly, terrorizing, coercing, or habitual put 
downs and/or badgering others.  To this end, the Board condemns and strictly prohibits all forms of face-
to-face, phone-to-phone and electronic bullying (email, internet:  ie:  facebook, myspace, etc.) on school 
grounds, school buses and at all school-sponsored activities.  Use of the District's information 
technology network for sending communications of a bullying nature is expressly prohibited. 
 
Common characteristics of bullying include but are not limited to: 

a) Physical - Hitting, kicking, taking or damaging a victim's property. 
b) Verbal - Using words to berate, hurt, humiliate or intimidate. 
c) Relational - Maliciously spreading rumors, persistently accusing particular misconduct 

and/or poor professional practice without following the District's policy on complaint 
procedures, and/or actively excluding a person from the peer group to cause emotional harm. 

 
Bullying does not only depend upon the offender's intention, but also upon how the target perceives the 
behavior.  The Board and School District condemn all unwelcome behavior of an intimidating nature 
that has the purpose or effect of creating an intimidating, hostile, or offensive working environment.  The 
Board and School District further recognize that responding appropriately to bullying in schools is 
essential to ensure a healthy, productive environment in which students can learn. 
 
For additional information, please refer to the District’s Bullying Policy (#7552) 
 
Student Conduct in the Cafeteria/Lunchroom 
·  Students are to eat in the cafeteria only at the time assigned. Students are to report to the cafeteria at 

the beginning of their lunch period and stay until the end of the period.  Students who do not follow 
this rule will be referred for discipline. 

·  It is expected that all students will eat at school and remain in the cafeteria for the full lunch period 
assigned. Any change must have prior approval. 

·  State health requirements restrict the kitchen area and behind the serving line to kitchen personnel 
only.  

·  Students will enter the cafeteria and proceed through the lunch line in an orderly fashion. 
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·  While in the cafeteria, all students will take a seat and remain seated during their assigned lunch 
period. 

·  Students will be allowed to leave their seats to dispose of lunch trays and purchase snacks. 
·  Students will refrain from using offensive language or gestures, fighting, shouting, pushing, 

disrespectful remarks and throwing items. 
·  Students may bring food or drink from home for their personal consumption only.   

VIOLATION PROCEDURES 
·  All students are expected to follow the code of conduct while in the cafeteria. 
·  If a student chooses to violate the code of conduct while in the cafeteria, the following actions will 

be taken at the discretion of the cafeteria monitor. 
o A student may be assigned a specific seat.  
o A student may be sent to a separate location for lunch. In addition, a copy of the incident 

report will be sent home.  
o Repeated or severe violations may result in referral to the office for further consequences. 

 
Recess and Playground Rules�
Parents and students should plan for outdoor recess (grades K-6) if the temperature (including wind 
chill) is 15 degrees or above.  Students are expected have appropriate outdoor winter clothing (hats, 
gloves, boots, etc.) for recess time.  Students are expected to follow the code of conduct while on the 
playground. 

Guidelines for Conduct at School Dances  
The District recognizes that school dances are an important part of student life. The District also 
recognizes that it has a tremendous concern for the safety and welfare of our students. It is important that 
each student truly understand the expectations of the students at our dances.  

A school dance is an extension of the school day, and therefore, students are expected to adhere to the 
Code of Conduct.  

·  No one will be admitted to the dance 30 minutes after the scheduled start time of the event. 

·  Anyone who leaves a dance will not be readmitted. 

·  The dance will be for Westport CSD students only. Any guest must be registered at the WCS Office 
prior to 12:00 P.M. on the day of the dance. Guests must be in grades 7-12.  The Westport student 
signing up the guest will accept responsibility for that person. They will also escort the person into 
the dance. 

·  An appropriate number of chaperones will be on duty along with the class advisors. 

·  Smoking, drinking, and drug use are strictly prohibited. 

·  Any student who is suspected of drinking or using drugs prior to entering a dance will be refused 
admittance. Such instance will be referred to the Superintendent.  

·  Appropriate dress and behavior are expected. The school dance is an extension of the school day and 
therefore, students are expected to adhere to the Code of Conduct (including the Dress Code). 

·  Inappropriate dancing and/or behavior will not be tolerated. School chaperones will monitor this 
throughout the event and ask those acting inappropriately to cease the behavior. Failure to comply 
may result in parental contact and dismissal from the event. 
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·  Cleaning of the gym and/or cafeteria and general cleaning will be the responsibility of the 
sponsoring class and/or club. 

 
Student Complaints & Grievances 
While students have the responsibility to abide by the policies and regulations of the District, they shall 
also be afforded opportunity to present complaints and grievances free from interference, coercion, 
restraint, discrimination or reprisal.   
 
Complaints should be directed to the Superintendent who will provide the proper paperwork to file a 
complaint.  Some complaints may require different procedures.  Any school office or the 
Superintendent’s office can provide information regarding specific processes to be followed for making 
a complaint.  Additional information can also be found in Board Policy, available in the Superintendent’s 
Office. 
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Westport Central School  
Detention 

Student Rules/Expectations 
 
1. Detention will be held on Tuesdays and Thursdays from 3:05 – 4:10 p.m.  Detention days are not negotiable.  

The detention is required to be served on the next scheduled detention day. 

2. Students will be assigned detention by a WCS staff member in writing.  The completed detention form is to be 

delivered to the main office by the student. 

3. Upon delivery of the detention notice to the main office, the student will phone his/her parents and notify the 

parents that a detention has been assigned, and the date the detention is scheduled to be served.  

4. Students in need of transportation are required to sign-up for the late bus no later than 2:30 p.m. on the day of 

the assigned detention. 

5. Students serving detention will not be permitted to leave the WCS Campus prior to the start of detention. 

6. Students who are serving detention may not attend and/or participate in ANY extra-curricular activity (sports, 

clubs, etc.) on the day the detention is served. 

7. Students will report to the main office immediately following the 3:00 p.m. bell. 

8. Students will sign-in at the main office and receive their detention assignment(s). 

9. Students will complete all assigned work listed on the detention assignment sheet to the satisfaction of the 

assigning teacher.  If the work is not completed during the detention session, it will be completed for 

homework and returned to school on the following school day.  

10. Students assigned to detention will refrain from communicating (verbally and/or otherwise) with other students 

who are serving detention. 

11. Students will not be allowed the use of any computer or electronic devices for the duration of the detention 

session. 

12. Students will not sleep or give the appearance of sleeping (i.e. head down on desk, etc.) throughout the 

duration of the detention. 

13. Students will maintain an appropriate posture (i.e. feet on floor, facing forward) throughout the duration of the 

detention. 

14. Students will remain seated in their assigned seat unless directed to do otherwise. 

15. Students will leave the detention area as it was when they entered it.  A daily inspection will be conducted. 

16. Entertainment devices will not be allowed in the detention area (i.e. headphones, radios, cell phones, etc.). 

17. Students will submit all completed work to the detention supervisor at 4:10 p.m.   

18. Students will be released from detention by the detention supervisor no sooner than 4:10 p.m. 

I hereby acknowledge that I have read, understand, and agree to abide by the  
WCS Detention Student Rules. 

Print Name: 
 
Signature: 
 
Date: 
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Westport Central School 

In-School Suspension 
Student Rules/Expectations 

 
1. Students will report to the main office immediately following the 8:00 a.m. bell and will not depart until 

advised by a WCS Staff member. 

2. Students assigned to I.S.S. will refrain from communicating (verbally and/or otherwise) with other students 

who may be assigned to I.S.S. 

3. Students will complete all assigned work listed on the I.S.S. Assignment Sheet to the satisfaction of the 

assigning teacher.  If the work is not completed during the I.S.S. day, it will be completed for homework and 

returned to school on the following school day. 

4. Students will not sleep or give the appearance of sleeping (i.e. head down on desk, etc. throughout the duration 

of the I.S.S. 

5. Students will maintain an appropriate posture (i.e. feet on floor, facing forward) throughout the duration of the 

I.S.S. 

6. Students will remain seated in their assigned seat unless directed to do otherwise. 

7. Students will be escorted for hygiene needs. 

8. Students will leave the I.S.S. area as it was when they entered it.  A daily inspection will be conducted. 

9. Students will be given their lunch period at 11:55 a.m. through 12:20 p.m. No other time frame will be utilized 

for the lunch period. 

10. Students will be escorted to the cafeteria to retrieve lunch and will return to the I.S.S. location. 

11. Students will eat lunch in the I.S.S. location. 

12. Students will be escorted to the cafeteria at 12:20 p.m. to return cafeteria items and trash. 

13. Other than the scheduled lunch period, food and drinks are not allowed in the I.S.S. area. 

14. Entertainment devices will not be allowed in the I.S.S. area (i.e. headphones, radios, cell phones, etc.) 

15. Students will submit all completed work to the WCS Staff member assigned to I.S.S. at 3 p.m.   

16. Students will be released from I.S.S by the ISS Supervisor when the bell rings at 3: 00 p.m. 

 
I hereby acknowledge that I have read, understand, and agree to abide by the WCS In-School Suspension 

Student Rules. 
 

Print Name: 
 
Signature: 
 
Date: 
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·  Guidance Programs 

·  Career Information Center 

·  Employment of Students 

·  Student Volunteers for School and Public Service 

·  Student Awards and Scholarships 

 

�
GUIDANCE PROGRAMS 

�
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GUIDANCE PROGRAMS 
Guidance programs are available for all students K-12 to ensure effective participation in their current 
and future educational programs.  The K-6 guidance program has the following goals: 
1. Addressing any attendance, academic, behavioral or adjustment problems.  
2. Educating students concerning the avoidance of child sexual abuse and other forms of child 

abuse. 
 
In grades 7-12, the guidance program provides the following services: 
1. An annual review of each student’s educational progress and career plans. 
2. Instruction to help students learn about curriculum options and careers. 
3. Individual and/or group counseling assistance to help students develop and implement 

postsecondary education and career plans. 
4. Individual or group counseling assistance to help students who exhibit any attendance, 

academic, behavioral or adjustment problems. 
 
 
CAREER INFORMATION CENTER  
Westport Central School’s career center provides students with a wealth of materials for career 
exploration and planning. The career center is located in the guidance office and includes information on 
a wide array of career fields, two- and four-year colleges and universities, vocational/technical schools, 
and financial aid and scholarships. 
 
 
EMPLOYMENT OF STUDENTS  
Students under 18 years of age who are interested in working papers may pick up applications in the 
Main Office. The Guidance Office can sometimes offer assistance in finding summer employment, since 
guidance counselors often keep in touch with community employers. 
 
Despite the attraction of having a part-time job after school hours, students should give careful thought 
to the amount of time and energy such a job can demand.  Students should remember that school 
responsibilities always take precedence over such jobs. 
 
Students may not work during the hours they are required to attend school according to School Law (§ 
3215(2), (3)), except that they may work in the school cafeteria during the school lunch period at the 
school they attend (§ 3215(4), (c). 
 
 
STUDENT VOLUNTEERS FOR SCHOOL AND PUBLIC SERVICE  
Volunteer services offer Westport Central School students opportunities to earn high school credit and 
may provide valuable work experience. Students may volunteer to tutor elementary school students, 
work at the library, cafeteria, or act as a P.E. “intern” and assist physical education classes in our school. 
The guidance counselor places students in beneficial environments and supervise their activities.  
Students should ask Mr. McCormick, the guidance counselor for more information. 
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STUDENT AWARDS AND SCHOLARSHIPS  
Each year a number of students receive formal recognition for excellence in academic service and 
athletic activities.  Outstanding achievement is recognized by honors conferred throughout the school 
year. 
 
All students regardless of race, color, creed, sex, national origin, religion, age, marital status, sexual 
orientation or disability shall be eligible for all awards and scholarships given or disseminated by the 
Westport Central School District.   
 
Eligible candidates for academic or other achievement awards will be selected on the basis of academic 
achievement, school citizenship, and/or co-curricular performance, as applicable to the type of award 
being given.  Recipients of academic awards will be selected in consultation with appropriate school 
staff and/or committee members. 
 
Scholarships to high school graduates will be awarded on the basis of the student’s academic 
achievement, his or her potential for success at an institution of higher learning, financial need, and the 
student’s inability to pursue higher education without the scholarship. 
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·  Extracurricular Activities 

·  Student Organizations 

·  Student Publications 

·  Distribution of Literature on School Grounds 

·  Student Web Pages 

·  Student Fund Raising 

·  Student Field Trips 

·  Chaperones 

·  Interscholastic Athletics 

·  Spectator Sportsmanship at Interscholastic Events

 
EXTRACURRICULAR ACTIVITES 
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EXTRACURRICULAR ACTIVITIES   

The Westport Central School District offers a variety of co-curricular and extra-curricular activities for 
students.  Participation in such activities provides students with experience in building social 
relationships, developing interests in an academic area, and gaining an understanding of the 
responsibilities of good citizenship. 
 
Members of school-sponsored clubs and teams are representatives of the school district. Westport 
Central School students who participate in extracurricular activities are expected to conform to standards 
that meet or exceed those in the school district’s code of conduct. 
 
I.  Academic Standards 
 In order to remain eligible for participation in the above named activities, students must maintain 

a passing average in all classes.  If the student's average is failing in one or more classes when 
midterm reports are sent, he/she will be placed on probation for two weeks. During this time, the 
student must bring his/her average up to passing and/or he/she will not be allowed to participate 
in the activity for the remainder of the season/school year (whichever is appropriate).   

 
II.   Behavior Standards/Code of Conduct 

1. The student agrees to abide by the District Code of Conduct and understands that a 
violation of the code may result in suspension from the above-named activities in 
addition to any penalty given by the District. 

2. The student agrees to refrain from the use, possession or sale of alcohol, drugs and/or 
tobacco products, on or off campus, during the time that he/she participates in the 
above-named activities. 

 
III.   Participation/Training Standards 

Certain activities require a minimum level of participation/training, as established by the activity 
advisor/coach. The student agrees to these conditions (provided by activity advisor/coach) and 
realizes that failure to maintain this minimum level of participation may result in suspension 
from the activity. 
 
A student will be ineligible to participate in an extracurricular and/or interscholastic activity 
when one of the following occurs: 

 
1.  The student is deficient in meeting academic requirements. 
2.  The student is found truant. 
3.  The student is given the equivalent of a full day of in-school suspension. 
4.  The student is suspended from school. 
5.  The student’s behavior does not meet the standards set by the school. 
 

No student can participate in any co-curricular/extracurricular activity or interscholastic activity 
on a day when he or she is absent from or tardy (unexcused) to school. 
Parents can contact the Building Principal or Athletic Director with any questions they may have in 
regards to extracurricular and/or interscholastic activities. 
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STUDENT ORGANIZATIONS  
 
Secondary Level  
Pursuant to the Federal Equal Access Act, once the Westport Central School District permits its premises 
to be utilized by non-curriculum-related student run groups, all other student run non-curriculum-related 
groups must be permitted to meet as well. 
 
The District reserves the right to require a group to submit: 
•  a list of its members designated as contacts; 
•  a copy of its constitution and/or bylaws; and 
•  the constitution and/or bylaws of any off campus organization with which it is affiliated. 
 
Generally, student groups may not restrict membership on the basis of race, sex, national origin or other 
arbitrary criteria. 
 
STUDENT PUBLICATIONS  
Westport Central School has a student publication entitled Behind the Wall that students may work on 
as part of the journalism class. Students are encouraged to participate in the journalism program because 
it provides valuable instructional and practical experience in reporting, writing, editing and 
understanding responsible journalism.  Through the school paper, students are given an opportunity to 
express their views and communicate within and beyond the school community. 
 
However, the student newspaper is created for the student body. In this instance, the District can exercise 
reasonable restrictions on student publications that are produced and sponsored by the District, including 
the student newspaper.  The District will review all publications to ensure they are consistent with the 
rules for responsible journalism and the District’s education mission.   
 
DISTRIBUTION OF LITERATURE ON SCHOOL GROUNDS  
Students may distribute literature on school grounds and in school buildings.  However, school 
authorities may regulate the time, manner, place and duration for such distribution.  In addition, school 
authorities may regulate the content of literature to be distributed on school grounds to the extent 
necessary to avoid material and substantial interference with normal school procedures. 
 
No literature may be distributed on school grounds unless a copy is distributed in advance to the 
Principal and Superintendent. 
 
STUDENT WEB PAGES 
School-sponsored web pages and web pages created as part of the educational program may be regulated 
for content similar to the standards that apply to other student publications.  Student web pages created 
for non-school purposes may be regulated by school authorities as to the time, manner, place and 
duration for distribution.  In addition, school authorities may regulate the content of literature to be 
distributed on school grounds to the extent necessary to avoid material and substantial interference with 
normal school procedures. 
 
STUDENT FUND RAISING  
It is recognized that fund raising is the major source of money for student organizations. Each group 
must receive the permission of the Superintendent to engage in any fund-raising activity at least two 
weeks before any items are ordered or any commitments are made to either outside companies or to 
students. 
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If a fund-raising activity is approved, neither staff nor students may be personally solicited during school 
hours, including lunch hours.  
 
The following fund raising schedule applies to the Westport Central School District: 
  1st quarter - Juniors  3rd quarter - Sophomores 
  2nd quarter - Seniors  4th quarter - Freshman 
 
STUDENT FIELD TRIPS  
Westport Central School District believes field trips are an important part of the educational program. By 
providing students with hands on experience and exposure to the larger community, field trips can 
greatly enhance a student’s educational experiences. 
 
A signed permission slip from the parent or guardian is required for each child for each field trip.  A 
child who does not provide a signed permission slip will be prohibited from participating and will be 
given an alternative assignment on the day of the field trip.  
 
The classroom teacher will provide parents with specific instructions for lunch, appropriate dress, and 
arrival and departure times.  If the weather is bad on the day of a scheduled field trip, parents should 
contact the main office to inquire on the status of the trip. 
 
All students are expected to exhibit proper behavior on field trips.  While field trips take place outside of 
school, school rules still apply.  Students are expected to abide by the District’s code of conduct while on 
a field trip.  In addition, students who are unable to maintain appropriate behavior in the classroom may 
jeopardize their opportunity to go on a field trip. Parents will be notified prior to the trip if there are 
concerns about their child’s behavior. 
 
Field Trip Cancellations 
In light of current events, the overall safety of the proposed trip location and of travel conditions will be 
a key factor in granting approval for field trips.  Should conditions change during the time between the 
approval of a trip and the actual date of departure, it may become necessary to cancel the trip.  
 
CHAPERONES 
Parents are invited and encouraged to chaperone selected school field trips. Any parent interested in 
chaperoning a field trip should contact their child’s teacher. 
 
INTERSCHOLASTIC ATHLETICS  
Student intramural programs and interscholastic athletics are an integral and desirable part of the 
District’s secondary school educational program. Student eligibility for participation on interscholastic 
teams shall include: 
 
1. Authorization by the school physician; 
2. Written parent or guardian consent; and 
3. Endorsement by the Superintendent based on established rules and various league and State 

Education Department regulations. 
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The District offers the following intramural programs and athletic teams: 
SPORT FALL WINTER SPRING 
SOCCER BOYS/GIRLS   

BASKETBALL  BOYS/GIRLS  
BASEBALL   BOYS 
SOFTBALL   GIRLS 

TRACK   BOYS/GIRLS 
TENNIS   BOYS/GIRLS 
GOLF   BOYS/GIRLS 

 
If interested in participating in any of these programs, boys and girls should contact the Athletic 
Director, Mr. Brad Rascoe. There is a specific Athletic Handbook and Athletic Code of Conduct 
provided to students and parents. 
 
 
SPECTATOR SPORTSMANSHIP AT INTERSCHOLASTIC EVENTS  
The Westport Central School District expects the same behavior of all spectators at school-sponsored 
sports events that it expects of its faculty, staff and students during the regular school day.  Spectators at 
sports events who do not abide by the following guidelines will, in the first instance, be reminded of 
their obligation, and in the second instance, be asked to leave the event and/or refrain from attending 
future events for a specific period of time.  
 
All spectators at Westport Central School District's interscholastic events will be expected to: 
 
•  Encourage good sportsmanship for all players, coaches, and officials at every game, practice or 

other sports event. 
•  Place the emotional and physical well being of the students participating first. 
•  Support the coaches and officials working with the children and encourage a positive and 

enjoyable experience for all. 
•  Demand a sports environment for the children that is free from drugs, tobacco and alcohol 

pursuant to the district's code of conduct. 
•  Encourage sportsmanlike behavior from all participants and other spectators. 
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·  Accident Prevention and Safety Procedures 

·  Student Health Services 

·  Student Physicals 

·  First Aid 

·  Automated External Defibrillators 

·  District and School Safety Planning 

·  Fire Drills 

·  School Food Services 

 

 
SUPPORT SERVICES 
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ACCIDENT PREVENTION AND SAFETY PROCEDURES  
These rules are to ensure the safety of students and employees of the District while on District property. 
 
All students and members of the school community must: 
1. immediately report any conditions involving equipment or buildings which may be dangerous to 

student or employee health or welfare; 
2. immediately report any unsafe practices by anyone in the building or on the grounds; and 
3. observe the 15 mile per hour speed limit on school grounds. 
 
Eye Safety Devices 
Eye safety devices are provided for all students, instructors and visitors who are engaged in or observing 
the use of materials or equipment which may potentially damage eyesight.  
  
STUDENT HEALTH SERVICES  
Mrs. Carol Schwoebel, school nurse, monitors the health of all students in the school and is the liaison 
between the school and various health agencies.  All students are required to have an updated 
emergency card on file in the Health Office.  This card should be filled out completely and signed by the 
parent or guardian.  The Main Office should be advised of any changes in address, phone numbers, and 
emergency contact person(s). 
 
The school nurse will provide emergency care for students involved in accidents or unexpected medical 
situations. 
 
Administration of Medicine in School (section 916 Education Law) 
If a student needs to take medication during the school day, he or she must follow these rules: 
 
• Bring a note from his or her parent/guardian which gives the nurse permission to store the 

medication for the student’s use, releasing the Board and its employees of liability for the 
administration of medication. 

• Give the nurse a doctor’s order with instructions about dosage, times given, etc. 
• Bring a copy of the prescription. 
• An adult must bring the medication to school in the original container. 
 
STUDENT PHYSICALS 
In accordance with the New York State Education Law, each student shall have a physical exam given 
by the school doctor or family physician upon entrance to school in grades 1, 3, 7 and 10.  Physical 
forms are available from the school nurse for the family physician to fill out.  If a form is not returned to 
the school nurse by October 1st of the school year, the school physician will complete a student’s 
physical. Students wishing to participate in an interscholastic athletic program may also need to have a 
physical examination. Please see, Interscholastic Athletics, for further information. 
In accordance with law, the school will provide vision, hearing, and scoliosis screening. 
 
IMMUNIZATIONS  
Students must receive proper immunizations for diphtheria, polio, measles, mumps, rubella, hepatitis B, 
Haemophilius Influenza Type b (Hib) and Varicella prior to entering or being admitted to school.  
Parents will be notified of the required immunizations needed for entry, certificates of proof, available 
resources for obtaining appropriate certificates.    
For more information on health issues, contact the school nurse at 962-8244. 
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AUTOMATED EXTERNAL DEFIBRILLATORS  
The Westport Central School District maintains on site, in each instructional school facility, at least one 
functional automated external defibrillator (AED) for use during emergencies.  Whenever public school 
facilities are used for school-sponsored or school-approved curricular or extracurricular events or 
activities or a school-sponsored athletic contest is held at any location, school administrators shall ensure 
the presence of at least one staff person who is trained in the operation and use of an AED.  Where a 
school-sponsored competitive athletic event is held at a site other than a public school facility, the public 
school officials must assure that AED equipment is provided on-site. 
 
FIRST AID  
In emergencies, the school nurse will follow established first aid procedures. These procedures include 
the following requirements:  
1. No medical treatment except first aid is permitted in school.  
2. A master first aid kit shall be kept and properly maintained in the school and on each school bus.  
3. No drugs shall be administered by school personnel unless authorized by a physician.  
4. Parents are asked to sign and submit an emergency medical authorization which shall indicate 

the procedure they wish the school to follow in the event of a medical emergency involving their 
child.  

5. In all cases where the nature of an illness or an injury appears serious, the parent will be 
contacted if possible, and the instructions on the child’s emergency card followed. In extreme 
emergencies, arrangements may be made for the child’s immediate hospitalization whether or 
not the parent can be reached. 

 
DISTRICT AND SCHOOL SAFETY PLANS  
The Westport Central School District has adopted a district-wide school safety plan and building-level 
emergency response plans for each building in the District. These plans are intended to define how the 
District and each school building will respond to acts of violence and other disasters. 
They provide a framework for identifying and implementing appropriate strategies for creating and 
maintaining a safe, secure learning environment for all students.  
 
A copy of the district-wide school safety plan is available for examination in the District offices. 
 
FIRE DRILLS  
The Superintendent is responsible for conducting fire drills in order to instruct students and staff in 
exiting the school building in an emergency in the shortest time possible and without confusion and 
panic.  Fire drills shall include instruction on fire drill exits and fire alarm boxes, as well as fire drill 
procedures.   
 
All students are expected to cooperate with staff members during fire drills, and to leave the buildings in 
a quiet and orderly manner.  The exit route is posted in each room.  Students must stay with their teacher.  
Distracting behavior will be subject to either teacher or administrative discipline, and may merit a 
penalty. 
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SCHOOL FOOD SERVICES  
2009-2010 PRICING: 

MEAL K – 6 Grade 7 – 12 Grade Adult 
Complete Breakfast $1.25 $1.25 $2.00 
Breakfast Single Entrée $1.00 $1.00 $1.50 
Complete Lunch $1.75 $2.00 $3.50 
Lunch Single Entrée $1.60 $1.85 $2.00 
Single Milk $0.40 $0.40 $0.40 

 
Our school cafeteria now operates under the NutriKids electronic payment system.  NutriKids is a secure 
system that enables the students and faculty to enter in a PIN number to immediately and confidentially 
access their accounts,   Upon entering the PIN, all transactions are monitored.   
 
Students are expected to pay for their meals in full each day.  Parents are encouraged to 
pre-pay using the NutriKids system.  The system will monitor the account balance, and parents 
will be notified if the balance is low.  Parents may also request that snacks are not included in your 
child’s pre-pay balance.  All requests should be directed to Mr. Deso, the Cafeteria Manager. 
 
·  LUNCH CHARGING:  

o Only in emergency situations, students will be allowed to charge their meal.   
o Any funds provided will be applied to the negative balance before other purchases may be 

made.  When a negative balance occurs parents will be notified.  
·  Breakfast is available to students in the cafeteria beginning at 7:40 A.M. 
Free and reduced meal applications are available anytime throughout the school year.  Please contract 
the main office for additional information. 
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·  Student Conduct on School Buses 
 

·  School Closings 
 

·  Student Transportation on School-Sponsored Field 
Trips, Extracurricular Activities, or Similar Events 
 

 
 

 
TRANSPORTATION 

�
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TRANSPORTATION  
Transportation is provided to certain school students. Questions about the school transportation program 
should be directed to Mr. Robert King, Supervisor of Buildings and Grounds (962-8244). 
 
STUDENT CONDUCT ON SCHOOL BUSES  
In order that the bus ride to and from school may be safe, the following rules must be observed: 
1. Keep all noise at a low level. 
2. Keep hands, feet and all possessions to yourself. 
3. Obey the bus driver. 
4. Remain seated until the driver gives permission for you to leave. 
 
Discipline problems will be referred in writing by the bus driver to the Principal.  The penalty for 
continued misbehavior may range from suspension from riding the bus to suspension from school.  All 
school rules apply while students are riding the buses.  All students riding school buses are expected to 
maintain good conduct while traveling. 
 
SCHOOL CLOSINGS  
The Superintendent of Schools may close the schools or dismiss students/staff early in the event of severe 
weather or hazardous road conditions. Every attempt will be made so elementary school students will not 
be left without proper parental supervision. 
 
We are currently using the EMA (Enhanced Messaging Application).  In the event of an emergency 
or unscheduled delay or closing, phone calls will be automatically be made to your home, work, and 
cell phone numbers. The system will also leave a message on your answering machine. 

To ensure the proper and efficient functioning of the EMA System, please be sure that all emergency 
contact information is on file with the District.  It is imperative that the school be notified immediately of 
any changes in home, work and/or cell numbers. 

Parents are requested to avoid calling schools on days of poor weather; it is important to keep school phone 
lines open. In addition to the EMA System, school closing and delayed starting times will be announced 
over local radio and television stations.  
 
 
STUDENT TRANSPORTATION ON SCHOOL-SPONSORED FIELD TRIPS, 
EXTRACURRICULAR ACTIVITIES, OR SIMILAR EVENTS  
When Westport Central School provides transportation to students for a school-sponsored activity or 
event, it will also provide return transportation unless the parent or legal guardian of a participating 
student has given the District written notice authorizing an alternative form of return transportation for 
their student.  If intervening circumstances make return transportation impractical, a chaperone or other 
representative of the District will remain with the student until the student's parent or guardian has been 
contacted and informed of the intervening circumstances, and the student has been delivered to his/her 
parent or guardian. 
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